











































































































































































































































































































































































































Topic 115: Batch Functionality: Batch Specimen Move

A tank full of Wyoming toads has sprung a leak. We will use a batch move to record moving all
the animals to another enclosure

1. Open your collection list.

2. In the main menu bar, click
on Batch, then click on Enclo-
sure Moves.

The ISIS Batch Specimen
Mover screen will open.

3. Click the plus sign next to the
name of the institution to
show the enclosure tree (for
information on how to create
an enclosure tree, see Topic
105, beginning on pg. 35).

4. Click on the enclosure from
which you are moving the
animals.

The Enclosed Specimens ta-
ble at the top of the screen
will fill with a list of the
specimens in that enclosure.

In our example, we want to
move them all.

5. Click on the Select All En-
closed Specimens Above
button.

If you wanted to move just
some, you could click on the
individuals you want moved.
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Topic 115: Batch Functionality: Batch Specimen Move (continued)

6.

Look at the Specimens Moved
On Date fields at the bottom
of the screen and make sure
they are correct.

Now select the destination
enclosure from the list on the
left.

Look at the Move Selected
Specimens To Enclosure field
to be sure the destination en-
closure is correct.

If needed, enter a note for all
selected specimens in the
Add A Note For All Selected
Specimens field.

When the destination enclo-
sure is correct and you are
finished entering a note, click
on the Move button.

s

| SEECITIER MOVET

E[EIX)

I Enclosure Inventory

Enclosed Specimens: TOADABO1

+ TBH-3T18
TBH-aT8
TBH-3W7
TBH-4T1
TBH-4T13
TBH-4T14
TBH-4T15
TBH-4T17
TBH-4T20
TBH-4T7
TBH-EH2
TBH-TH10
TBH-THT
TOADABD1
TOADABO2
TOADABO2
TOADABD4
TOADAOB2
TOADDOME
TOADFRID
VET HOSP
- WF

3 e R e 31 = e S

o

Add A Note For All Selected Specimens

953157 Wyoming toad [ Bufo baxteri |
953170 ‘Wyoming toad [ Bufo baxteri |
953174 Wyoming toad [ Bufo baxteri]
953179 Wyorning toad [ Bufo baxteri ]
953185 Wyoming toad [ Bufo baxteri |

Select All Enclosed Specimens Above

B

Clear All Selected Specimens Below |

Move Selected Specimens To Enclosure: TOADABO1 5
953157 Wyoming toad [ Bufo baxteri] TOADABO1 J
953170 Wyomning toad [ Bufo baxteri ] TOADABO1
953174 Wyoming toad [ Bufo baxteri | TOADABO1
953179 Wyoming toad [ Bufo baxteri | TOADABO1

) 953185 ‘Wyoming toad [ Bufo haxteri] TOADABO1

E

J Move Please select desired desfination enclosure before attempting move...

| | soecimens Moved o ate: [siz008 =] B Hour [00 =] Minute: [ 00 = |

Exit

CEHSISYIGON Eotipniis

)
R

hiSpecimen Moyen

ALSysten

File Edit Reports Module Communications Utiites Window Help Batch

- 2]

1 (=1E3

I Enclosure Inventory

Enclosed Specimens: TOADABO4 0

& TBH-3T18
& TBH-3T8
- TBH-3WT
& TBH-4T1
# TBH-4T13
# TBH-4T14
# TBH-4T15
# TBH-4T17
& TBH-4T20
& TBH-4T7
- TBH-BH2
# TBH-TH10
# TBH-THT
TOADABO1
TOADABO2

TOADDOME

TOADFRID

VET HOSP
& WF

fidd A Note For All Selected Specimens

=
El

E

Clear All Selected Specimens Below ‘

|| Move Selected Specimens To Enclosure: TOADABO4 I5

853157
953170
953174
953179
953185

Wyoming toad [ Bufo baxteri |
Wyeming toad [ Bufo baxteri ]
Wyarning toad [ Bufo baxteri ]
Wyoming toad [ Bufo baxteri |
Wyoming toad [ Bufo baxteri ]

TOADABO1 -]
TOADABO1
TOADABO1
TOADABO1
TOADABO1

Move Please select desired destination enclosure before attempting move...

| Specimens Moved On Date: [3/472008 =] 8| Hour: [ 00 =] Minute: [ 00 =
Exit

[ [ 1:30133
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Topic 115: Batch Functionality: Batch Specimen Move (continued)

After clicking the Move button
a dialog box will appear with
details on the move to
confirm the information is
correct.
10. Click on the OK button to
proceed with the move.

11. A progress box will appear on

the upper right side of the
screen to show each
specimen moved.

12.The ISIS Batch Specimen
Move screen will be open to
the destination enclosure and
will show all enclosed speci-
mens, including the speci-
mens just moved there using
the Batch Enclosure Move
utility.

The enclosure move is re-
corded for all the selected
specimens.
13. Click on the Exit button to
leave this screen.

1B LGS PECITIENOVE.

l}

L]
o

Mave:

Into:

Date:

o]

5 selected spedmens
TOADABOS

Tuesday, March 4, 2008

Cancel

Moving Local ID: 953179 - Wyoming toad [ Bufo baxteri ] from TOADABO 1 to TOADABO4

BB Batcl SpPecimen Hover:

—

[EIX

| Enclosure Inventory

losed Specimens: TOADABO4

# TBH-3T18
# TBH-3T8
- TBH-3W7
+- TBH-4T1
+- TBH-4T13
+ TBH-4T14
+- TBH-4T15
#- TBH-4T17
+ TBH-4T20
+- TBH-4T7
+- TBH-BH2
+- TBH-TH10
# TBH-TH7
TOADABOA
TOADABOZ

0
TOADABO4

- TOADDOME
TOADFRID
WET HOSP

- WF

Add A Note For All Selected Specimens

953157

Wyoming toad [ Bufo baxteri ]

953170
953174
953179
953185

Wyoming toad [ Bufo baxteri ]
Wyoming toad [ Bufo baxteri ]
Wyoming toad | Bufo baxteri ]
Wyoming toad [ Bufo baxteri ]

Select All Enclosed Specimens Above

El

Clear All Selected Specimens Below |

Selected Specimens:

0

Move

Bl

&

Specimens Moved On Date: (342008 | E¥| Hour: [00 =] Minute: [[00 =
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Topic 116: Reports: Overview

What are reports?
¢ Reports are really the whole point of using ARKS!

¢ Pulling relevant and useful information from your ARKS collection is the product of
many hours of data entry.

¢+ Reports offer the opportunity to sort through all the ARKS records in your collection and
in the ISIS Global Database to find specific information.

+ Each report has different filtering options so it is important to learn the layout of each
report. This will help you choose the correct report for the information you seek.

Why use reports

Reports can be used within your institution or externally by program managers, or other institu-
tions. Within your institution you might wish to check your data entry on a specimen. After data
entry, run a specimen report for that particular local ID number to view the data in report form.
This will allow you to check for data entry errors. Externally, an SSP coordinator may ask for
weight information about a specimen to help establish developmental normals for that species.

Running reports
To run the reports listed on the next page, click Reports in the main menu bar, then choose the
report from the list.

Where to get reports
There are three places to get reports.

1. Through ARKS 4: Reports about your institution’s collection only.

2. Specimen Reference DVD: Reports from the ISIS Global Database, using data from the date
that the DVD was made. (The DVD reflects the status of the Global Database on the date it
was made, like a snap shot of the data base.)

3. The ISIS Website: Reports from the ISIS Global Database, using data current on the day you
access the site. This may give you more up-to-date data than the Specimen Reference DVD.
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Topic 116: Reports: Types of reports

Report types
ARKS 4 generates fourteen different reports (not including Data Validation reports).

¢ Specimen Report
Provides all information recorded on a single specimen. You can create a list of
specimens and run a specimen report for each specimen.

¢ Taxon Report
Provides a summary of information for a specific taxonomic group.

¢+ Transaction Report
Provides information for a specific selected transaction type such as "sale to" and
"purchase from."

+ Loans Report
Provides a list of animals in your collection in-on-loan or out-on-loan.

¢+ Collection Inventory Report
Provides a summary of the collection inventory and census by location.

¢ Detailed Collection Inventory Report
Provides a collection inventory report and census including identifying the number of
specimens in-on-loan and out-on-loan, and species status listings.

¢ Enclosures Report
Provides a list of specimens in a selected enclosure during a selected date frame.

¢+ Note Retrieval Report
Provides a list of notes for a taxon, or for an individual.

¢ Peak Holdings Report
Provides the dates on which animal holdings reached the maximum for a selected
date frame.

¢ Regulatory Agency Report
Provides information for the IZY annual questionnaire, or species listed by CITES and
IUCN Redlist.

¢ Census Report
Provides number summaries for a single taxon for a selected date frame in selected
date increments.

¢ Age Pyramid Report
Generates an age pyramid graph of living specimens of a specified taxon.
Note: This report is available on the Specimen Reference DVD, and the ISIS web-
site, but it is not available through ARKS 4.
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Topic 116: Reports: Types of reports (continued)

+ Relationship Report
Provides a list of the relationships that a selected individual has with other speci-
mens in the collections, both current and historic.

+ Weight and Length Measurement Report
Generates a graph for the weights (or other selected measurement type) of a se-
lected specimen.

¢+ Pedigree Report
ISIS does not currently offer a pedigree drawing program as part of ARKS. A Pedi-
gree report is available on the www.isis.org website. To access: Login, click Reports.
From the Choose Report drop down, choose Pedigree. Enter the specimen’s local ID
number and the Institution Mnemonic.

You may also run the Relationship Report to generate a file for using a separate
pedigree chart drawing program. After you enter your requested specimen ID, go to
the Output Options tab, and select an output file type, and provide a file name.
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Topic 116: Reports: Sample Specimen Report

Report Start Date . Report End Date
111900 Specimen Report for CONS ACAD / 853006 512008
Taxonomic Name: Epicrates monensis granti Family: Boidae
Common name:; Virgin Islands boa Order; Sguamata

Current information

38 Female Sire 1D:

Birth type: Wild Bom Dam 1D:

Birth Location: CAYD DIABLO (unknown location) Rearing Unknown

Bithdate-4ge: Unknown Birthdate Hybrid: Not a hybrid

Time gince last Acg: 11%,11M 170 az of report end date

Date in Acguisition - Vendorilocal Id Holder Disposition - Recipientlocal Id Date out
3Jan1985 LoanIn from P TOLSON /052 CONS ACAD / 853008 Loan Transfer KNOXWILLE / BO185 5 Oct 193
15 Feb 1995 Loan In from WHITE J/ 052 CONS ACAD /853008 Loan Transfer HUMACAD 27 Feb 1885
18 Mar 1996 Loan In from WHITE J /052 CONS ACAD /853006

Date Identifier type |dentifier Location Comments

28 Jul 1887 Regional Studbook # 2 ATE

Date Type Value Units Comments

31 Jul 1551 live anim al weight 216.80 gram [12:00:00 PM] 216.9G

O Aug 1991 live anim al weight 172.90 grarm [12:00:00 PM] 172.9G

Date Hote type Comments

9 Aug 1991 Parturticn behavior Passed 4 plugs: 2.9 2.1, 1.6, 0.8 g no young found

18 Mar 1996 Acquisition note Retumed by Peter Tolzon from Univ. ofHumacao - =nake sick, showing cloacel eversion. [[PJT]]
1 May 1996 WMedical proceduns Taken to ACC forexam oforal lezions. [[WH 1]

1 May 1558 Wedical treatm ent Started on Enmfloxacn seres of 7 conzecutive injections of 0.50m | I for oral lesions. [[WVH ]

7 May 1596 Medical treatm ent Recd last of 7 consecutive daily injections of 0.50m| Enrofloxacin IM for oral lesions. [[WVH ]
Date Endosure Reason

% Oct 1981 REMOWED [12:00:00 PM] Loan Transfer
27 Feb 1985 REMOWED [12:00:00 PM] Loan Transfer

18 Mar 1985 BOAHELL [12:00:00 PM] return from Humacao

Date Sex Comments

3 Jan 1885 Female

Date Rearing Comments

3 Jan 1885 Unknown

Printed  3/5/2008 AZA Conservation Acadermy Fage 1
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Topic 116: Reports: Sample Taxon Report

Report Start Date

Taxon Report for Chloebia gouldiae

Report End Date

11/19838 352008
961551 Chiloebia gouldiae Endangered Gouldian finch
Date in uizition - Wendorlocal Id Holder Dizposition - Recipient/ocal |d Date out
20 Jun 1996 Trade from MEMPHIS-15774 COMNS ACAD
Sex-Contraception Male - Birth twpe: Captive Bom
Hvbrid status Mot a hybrd Birth Lecation: Memphiz Zoological Garden & Aguarium
Enclosure TBH-15W1 Hatch date-Age 1 Feb 1995 - 12%,1M 2D
Bearng Parent

20 Jun 1996  Acquisition note

22 Jun 1986  Fecal check/treatment
25 Jul 1996  Medical procedurs
2Aug 1996  Fecal check/treatment
9 Aug 1996  SexModification Log
7 Sep 1996  Medical ob=ervation
11 Dec199G MNote

12 Dec 1996 Medical obeervation

9 Jan 1897  Medical ob=ervation
25 Mar 1997 Wedical treatm ent

8 Apr1997  Medical treatment

22 Apr 1997  Wedical treatm ent

12 May 1997  Envirenment

Recsived 0.0.6 Gouldian finches in on trade for 1.0 Pale-headed resella ontrade out. [[GMF]]
Took 1=t quarantine fecal. [[SW ]

Quarantine PE and bleodwerk dene [WG ]

fecal submitted [[RP 11

Sex Code Changed From Unknown to Male - visually sexed [VG ]

O bserved sneezing and very bad open mouth. [[TH I]

Did not take the handling well for weighing.

Looks good today, perching and aler. [[TH J]

Fluffed in PM, =2t up heat lamp. [[KJ ]]

Treated wiivamec for mites.

Thiz comment added to |0=: 961555, 951556, 961551, 361552, 061554 [[TH ]
2 of 3 Txwiivomec for mites:

Thiz comment added to 10=; 951556, 961555, 961551, 861552, 061554 [[TH ]
Day 33 Txivomec for mites.

Thiz comment added to I0=: 951555, 951556, 961551, 961554, 961552 [[TH]]
Relsazed from howdy cage. So far they are all getting along QK.

This comment added to ID=s: 951551, 961552, 951554, 951555, 9815558 [[UL 1]

961554 Chloebia gouldiae Endangered Gouldian finch
Date in uizition - Wendorlocal Id Holder Dizposition - Recipient/ocal |d Date out
20 Jun 1996 Trade from MEMPHIS-15772 COMNS ACAD
Sex-Contraception Unknown - Birth twpe: Captive Bom
Hvbrid status Mot a hybrd Birth Lecation: Memphiz Zoological Garden & Aguarium
Enclosure TBH-15W1 Hatch date-Age 1 Feb 1995 - 12%,1M 2D
Bearng Parent

20 Jun 1996  Acquisition note

22 Jun 1986  Fecal check/treatment
25 Jul 1996  Medical procedurs
2Aug 1996  Fecal check/treatment
22 Aug 1996  Medical obeervation
23 Aug 1996 MWedical note

7 3ep 1996  Medical ob=ervation
25 Mar 1997  Medical treatm ent

2 Apr 19497 Wedical treatm ent

22 Apr 1997  Medical treatment

12 May 1997  Envirenment

Recsived 0.0.6 Gouldian finches in on trade for 1.0 Pale-headed resella ontrade out. [[GMF]]
Took 1=t quarantine fecal. [[SW ]

Quarantine PE and bleodwerk dene [WG ]

fecal submitted [[RP 11

Po=sible head trauma during escape. [[TH ]]

appears to be ok, perching and not using heat lamp. Keep watching for any changes. [[KJ 1]
QO bserved =neezing and very bad open mouth. [[TH 1]

Treated wivemec for mites.

Thiz comment added to 10=s: 951555, 981558, 951551, 961552, 551554 [[THI]
2 of3 Txwivemec for mites.

This comment added to I0s; 951556, 961555, 951551, 961552, 951554 [[TH]]
Day 33 Txivomec for mites.

Thiz comment added to |0=: 961555, 951556, 961551, 961554, 961552 [[TH ]
Releazed from howdy cage. So far they are all getting along OK.

This comment added to 10s: 851551, 961552, 961554, 561555, 861556 [[JL ]

Printed:  3/5/2008

AZA Conservation Academy Page 1
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Topic 116: Reports: Sample Transaction Report

Repaort Start Date

Transaction Report for Aves

Repaort End Date

1141900 52008

Local ID Sex Age at date Date Tran=action Vendor Recipient Vendor 10 Price
Emblema guttata Diamond firetail finch

801515 Male 0%, 0M 0D 1 Apr 1580 Birth

801515 Male 2,20 1D 2 Jun 1988 Death NHM

241514 Unknown  0%,0M 0D 31 Jan 1934 Birth

341514 Unknown 3,100 300 31 Dec1987  Death NHMN

341515 Unknown  0%,0M 0D 31 Jan 1934 Birth

2341515 Unknown  S%, 10M 250 30Dec158%  Death NHMN

851553 Female 0%, 0M 0D 30 Sep 1885  Birh

851553 Female 1%, 5M 20 4 Mar 1987 Sale to DISNEYWOR

851554 Unknown  0%,0M 0D 30 Sep 1985  Birh

851554 Unknown  1%,5M 2D 4 Mar 1987 Sale to DISNEYWOR
Anas clypeata Common shoveler

851556 Male 0%, 11M 300 19 Sep 1885  Trade from WHSLWING

851556 Male 72N 230 13 Dec 1991 Death NHM

851557 Female 0, 11M 300 19 Sep 1585  Trade from WHSLWING

851557 Female 5%, 8M 21D 11 Jun 1994 Death GHN
Poephila bichenovii Double-barred finch

881568 Unknown  Unknown 13 Sep 1588 Purchaze from AVIANSON

881568 Unknown  Unknown 28 Apr 1588 Death NHN

281569 Female Unknown 13 Sep 1532 Purchaze from AVIANSON

381569 Female Unknown 11 Dec 1996 Death

281570 Unknown  Unknown 13 Sep 1588 Purchase from AVIANSON

881570 Unknown  Unknown 1 May 1539 Death NHM

281571 Unknown  Unknown 13 Sep 1922 Purchaze from AVIANSON

881571 Unknown  Unknown 22 Sep 1995 D enation to GANSS WV
Chioebia gouldiae Gouldian finch

281572 Male Unknown 13 Sep 1532 Purchaze from AVIANSOM

881572 Male Unknown 1 Sep 1982 Death NHAX

281573 Hale Unknown 13 Sep 18828 Purchase from AVIANSON

881573 Male Unknown g Jan 1950 Death NHAX

281574 Female Unknown 13 Sep 1588 Purchaze from AVIANSON

881574 Female Unknown 21 Jan 1588 Death NHMN

881575 Female Unknown 13 Sep 1588  Purchase from AVIANSOMN

881575 Female Unknown 4 Dec 1950 Death NHAX
Emblema guitata Diamond firetail finch

281533 Unknown  Unknown 27 Sep 1888 Purchase from AVIANSOM

881583 Unknown  Unknown 30 Nov 1989 Death NHHN

881584 Unknown  Unknown 27 Sep 15988 Purchaze from AVIANSON

881584 Unknown  Unknown 14 Feb 1989 Death NHM

281585 Female Unknown 27 Sep 1838 Purchaze from AVIANSON

881585 Female Unknown 13 May 1996  Death FBDI

881586 Unknown  Unknown 27 Sep 1988 Purchase from AVIANSON

381586 Unknown  Unknown 17 Mar 1852 Death NHC
Poephila bichenowii Double-barred finch

891500 Unknown  0%,0M 0D 24 Jan 1589 Birth

891500 Unknown  0%,0M 0D 24 Jan 1989 Death NHM

891501 Female 0%,0M 0D 29 Jan 1989 Birth

891501 Female 17,60, 11D 11 Aug 1580 Death NHC
Emblema guitata Diamond firetail finch

891540 Unknown  0%,0M 0D 28 Apr 1989 Birth

891540 Unknown  0%,0M 1D 2T Apr 1989 Death NHMN
Poephila bichenovii Double-barmred finch

891615 Female ~0" BN 15 Jun 1935 Purchase from HAMILTON

891615 Female ~0" BM 2 Jul 1989 Death FHN

Printed:  3/5/2008 AZA Conservation Academy Fage 1
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Topic 116: Reports: Sample Loan Report

Report Start Date e Report End Date %’@'
1111900 In on Loan Report for Amphibia 2512003 :
from National Black-Footed Ferret Cons.Ctr. 410 E. Grand Ave. Laramie WY USA SYBILLE
82070
963235 Bufo baxreri Wyoming toad
Date in Acquisition - Vendor/local Id Holder Disposition - Recipient/local |d Date out
4 Dec 1995 Loan In frem SYBILLE-GRI9S CONS ACAD Loan Transfer CINCINNAT-497005 21 Jan 1957
Sex-Contraception Female - Birth type Captive Born
Hybrid status Mot a hybrid Birth Lecation: Natienal Black-Footed Ferret Cons.Ctr.
Enclosure Birthdate-Age: ~2Z2 Jul 1985 - 18N 1D +/-05 Days at tr
Sie 218 at National Black-F ooted Femet Cons Dam 209 at National Black-F ooted Femret Cons
Rearing Unknown Reqianal 1640 - AZA
21 Jan 1997 Dizposition note Property ofthe Cincinati Zoo. taken for hand delivery to Cincinati by keeper, Greg Lipp=. [[VH 11
11 Aug 2000 Change Log AITOAL TAXNAME : Taxonomic Name: Bufo hemiophryz baxteri was changed to Bufo baxteri on
11-4ug-2000 12:14:40 P M during the ARKS 4 converzion. [This comment generated by the ARKS
4 converzion.]
963234 Bufo baxteri Wyoming toad
Date in Acquisition - Vendor/local 1d Holder Disposition - Recipient/local 1d Date out
4 Dec 1995 Loan In from SYBILLE-GRISS CONS ACAD Loan Transfer CINCINNAT-497004 21 Jan 1987
Sex-Contraception Female - Birth tvpe: Captive Born
Hybrid status Mot a hybrid Birth Lecation: National Black-Footed Ferrst Cons.Ctr.
Enclosure Birthdate-Age: ~22 Jul 1985 - 1% 6N 1D +/-05 Days at tr
Sire 216 at Mational Black-Footed Femet Cons Dam 209 at National Black-Footed Femet Cons
Rearng Unknewn Begional 1835 - AZL
21 Jan 19587 Dizposition note Property ofthe Cincinati Zoo. taken for hand delivery to Cincinati by keeper, Greg Lipps. [[VH 1]
20 Feb 15997 Death note Animal died 31Jan37; peritenitiz, intestinal "rock” impaction. [[CZ]]
11 Aug 2000 Change Log AITOAL TAXNAME : Taxonomic Name: Bufo hemiophryz baxteri was changed to Bufo baxteri on
11-4ug-2000 12:14:40 P M during the ARKS 4 converzion. [This comment generated by the ARKS
4 converzion.]
963233 Bufo baxteri Wyoming toad
Date in Acquisition - Vendor/local 1d Halder Disposition - Recipient/local |d Date out
11 Dec 1996 Loan In frem SYBILLE-GRCSS CONS ACAD Loan Transfer CINCINNAT-497003 21 Jan 1987
Sex-Contraception Male - Birth tvpe Captive Born
Hybrid status Mot a hybrid Birth Lecation: National Black-Footed Ferrst Cons.Ctr.
Enclosure Birthdate-Age: ~14 Jul 1985 - 1%, 6M 80 +/-05 Days at tr
Sire 217 at National Black-Footed Femet Cons Dam 210 at National Black-F ooted Femet Conz
Rearng Unknown Begional TE0 - AFA
21 Jan 19587 Dizposition note Property ofthe Cincinati Zoo. taken for hand delivery to Cincinati by keeper, Greg Lipps. [[VH 1]
11 Aug 2000 Change Log AITOAL TAXNAME : Taxonomic Mame: Bufo hemiophrys baxteri was changed to Bufo baxteri on
11-4ug-2000 12:14:39 P M during the ARKS 4 converzion. [Thiz comment generated by the ARKS
4 converzion.]
963232 Bufo baxteri Wyoming toad
Date in Acquisition - Vendor/local 1d Holder Disposition - Recipient/local 1d Date out
4 Dec 1995 Loan In from SYBILLE-GRCSS CONS ACAD Loan Transfer CINCINNAT-487002 21 Jan 1987
Sex-Contraception Male - Birth type: Captive Born
Hvbrid status Mot a hybrd Birth Location: Mational Black-F ooted Ferret Conz Ctr.
Enclosure Birthdate-Age: ~14 Jul 1985 - 1%, 5M 80 +/-05 Days at tr
Sire 217 at National Black-Footed Femet Cons Dam 210 at National Black-F ooted Femet Cons
Rearng Unknewn REegional 745 - AFA
21 Jan 1987 Dizposition note Property ofthe Cincinati Zoo. taken for hand delivery to Cincinati by keeper, Greg Lipps. [[VH ]
11 Aug 2000 Change Log A3TOAL TAXNAME : Taxonomic Mame: Bufo hemiophrys baxteri was changed to Bufo baxterion

11-40g-2000 12:14:3% P M during the ARKS 4 converzion. [Thiz comment generated by the ARKS
4 conversion.]

Printed:  3/5/2008 Conservation Academy Page 1
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Topic 116: Reports:

Sample Collection Inventory Report

Report Start Date

Report End Date

111900 Physical Inventory Report for Primates 2515008
Beaginning Ending

Comimon name Status Births Acquisitions Deaths Dispasitions Status
Sumatran Orangutan

1 1, 0 1, 1, 0
Bornean Orangutan

2, 1., 0 1 o, 0 1., 1, 0
TOTAL o, o, 0 0, 0,0 3, 2. 0 o, 0 1. 0, 0 2, 2,0

Page 1

Printed:  3/2/2003
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Topic 116: Reports: Sample Detailed Collection Inventory Report

Report Start Date . . Report End Date L]
111900 Detailed Inventory Report for Primates 3212008 %,
Beginning Row Ending
Taxonomic name/status Status Births Acquisitions  Change Deaths Dispasitions Status
Animalia
Chordata
Vertebrata
Mammalia
Placentalia
Primates
Hominidae
Pongo pygmaeus abefii IZY Critically Endangered App. | Sumatran orangutan
Owned and On-site . . . . 1, 1, 0 \ . . \ 1, 1, 0
In on Lean
Out on Loan . . . . . . . . . . . .
Pongo pygmaeus pygmaeus IZY Endangered App. | Bornean orangutan
Owned and On-site . . . . 1. 1. 0 -1 . . . . o, 1. 0
In on Loan . . . . 1, 0, 0 . . . . 1, 0, 0
Out on Loan . . . . . . +1 . . . . 1. 0, 0

Summary Specimen Counting

Owned and On-site . . . . 2, 2,10 . . . . 1. 2,0
In on Loan . . . . 1, 0, 0 . . . . 1., 0, 0
Qut on Loan . . . . . . . . . . 1, 0, 0

Toral Specimens Owned by AZA Conservation Academy : 220=4
Total Specimens that are On Site ; 220=4
Total Groups count : 0.00=0

Institution inveniory taxonomic summary :

Mammalia
Owined 4 individualz 1 zpecies
O n-gite; 4 individualz 1 zpecies
Groups: 0 individuals 0 zpecies
Printed:  3/A/2008 Conservation Acadermy FPage 1
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Topic 116: Reports: Sample Enclosure Report

Report Start Date

Enclosure Report for Amphibia

Report End Date %@

1/1/1900 within TOADABO1 3/5/2008
953185 Bufo baxteri ~15 Jun 1985 - 12%,8M 200 +/-10Female TOADABO4 Wyoming toad
Day=
Loan In frem SYBILLE-GRGSS
21 Now 1995 12:00:00 TUA 2
13 May 1956 12:00:00 HIBERNAC to cool
2 Jun 1995 12:00:00 TUAZ
19 Jun 1957 12:00:00 TOADABO1 breeding w353157
4 Mar 2008 12:00:00 TOADABOZ Batch Endosure Mowve
Regional Studbook # 1322 - AZA
953179 Buifo baxteri ~15 Jun 1985 - 12 8M 200 +/-10Female TOADABO4 Wyoming toad
Days
Loan In frem SYBILLE-GRGSS
21 Nov 1995 12:00:00 TUA 2
13 May 1996 12:00:00 HIBERNAC to cool
2 Jun 1995 12:00:00 TUAZ
24 Jan 1857 12:00:00 TOADFRID hibernation (44F )
22 May 1987 12:00:00 TUA 2 out of hibernation
3 Jun 1957 12:00:00 TOADABO1 breeding w353170
4 Mar 2008 12:00:00 TOADABOZ Batch Endosure Mowve
Regional Studbook # 1316 - AZA
953174 Bufo baxteri ~15 Jun 1985 - 12 8M 200 +/-10Female TOADABO4 Wyoming toad
Days
Loan In frem SYBILLE-GRDSS
21 Nov 1995 12:00:00 TUA 2
1 Feb 1996 12:00:00 HIBERNALC prep for hibernation
2 Feb 1995 12:00:00 REFRIG hikernation
10 Apr 1896 12:00:00 RH LAB
17 Apr 1996 12:00:00 TUARES
21 Apr 1995 12:00:00 TuA 2 to Tank &
24 Jan 1897 12:00:00 TOADFRID hibernation (44F )
22 May 1987 12:00:00 TUA 2 out of hikernation
13 Jun 1857 12:00:00 TOADABO1 bresding w953172
4 Mar 2008 12:00:00 TOADABO4 Batch Enclosure Move
Regional Studbook # 844 - A4
953172 Burfo baxteri ~15 Jun 1995 - 2¥ 1M 12D +/-10 Male REMOVED Wyoming toad
Days at death
Loan In frem SYBILLE-GRDSS
21 Nov 1985 12:00:00 TUuA 2
1 Feb 1996 12:00:00 HIBERNALC prep for hibernation
2 Feb 1995 12:00:00 REFRIG hikernation
10 Apr 1898 12:00:00 RH LAB
17 Apr 1896 12:00:00 TUARES
21 Apr 1996 12:00:00 TUuA 2 to Tank &
13 Jun 1857 12:00:00 TOADABO1 breeding w353174
Death -
27 Jul 1987 1200:00 REMOVED Death
Regional Studbook # 343 - A7 4
953170 Bufo baxteri ~13 Jun 1985 - 12%,8M 200 +/-10M ale TOADABO4 Wyoming toad
Days
Loan In frem SYBILLE-GRDSS
21 Now 1995 12:00:00 TUA 2
24 Jan 1897 12:00:00 TOADFRID hibernation (44F )
22 May 1987 12:00:00 TUA 2 out of hikernation
3 Jun 1997 12:00:00 TOADABO1 bresding w953179
4 Mar 2008 12:00:00 TOADABO4 Batch Endosure Move
Regional Studbook # 841 - A4
Printed:  3/5/2008 Conservation Academy Page 1
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Topic 116 Reports: Sample Note Retrieval Report

Report Start Date

Note Retrieval Epicrates monensis granti

Report End Date g

11111900 VH2008 :
853003 Male Epicrates monensis granti Virgin Islands boa
Date Mote type Age at date Comment
3Jan 1885 REARING COMMENTS 0,0l , 00 [Unknown]
3Jan 1885  SEX COMMENTS 0,0l 00 [Malg]
28 Jul 1987 IDENTIFIER COMMENTS  2v 6M 220 [Regienal Studbeok #: 4 AZA]
20 Aug 1881 Medical ob=endation &Y 7K 15D Right eye swollen—appears to be stuck cap. Removal attempted.
13 Mar 1982  Medical ob=erdation ™ 2M,280 Eve iz swollen once again. Wil re-assess after shed (opague)
15 Feb 1995 Fecal checkitreatmen 10, 1M, 120 fecal cultures submitted for salmonella check
12 Sep 1985  Medical obzerdation 10, 8N, 8D haz a mouth lezion which might be cancer [[WVH 1]
12 Sep 1985  Acquisition note 10,8, 8D retumed to Toledo from Humaco on 28 Aug. 95, unable to enter in ARKS 3 a= a loan from
PRONR again [[WH ]]
21 Sep 1985  Note 10, 86,170 It was never noted that thiz animal was taken from the collection to Humacao. [[GMF]]
7 Nov 1995  ENCLOSURE COMMENTS 10%,10M 3D [BOAHELL] izolation & Tx
13 Apr1557  Medical ob=eendation 12%,3M, 8D Haz a awollen . eye. Thiziza re-sccurance of a problem for which he was treated off
and on from 1990-1893. [WH [
853004 Male Epicrates monensis grant Virgin Islands boa
Date Mote type Age at date Comment
3Jan 1985 REARING COMMENTS 0 0N, 00 [Unknown]
3Jan 1885  SEX COMMENTS 0, 0N, 00 [Male]
28 Jul 1987 IDENTIFIER COMMENTS  2v 6M 22D [Regional Studbook # 5 AZA]
13 Apr1993  Animal management no & 3M,280 Intreduced to "fomicarium™ wi#¥ s 863023, 863024
853005 Female Epicrates monensis granti Virgin Islands boa
Date Mote type Age at date Comment
3Jan 1885 REARING COMMENTS 0%, 0K, 00 [Unknown]
3Jan 1885  SEX COMMENTS 0%, 0K, 00 [Female]
28 Jul 1987 IDENTIFIER COMMENTS  2v 6M 220 [Regional Studbook #: 1 AZA]
9 Oct 1951 ENCLOSURE COMMENTS &Y 9M 40 [REWM OVED]Loan Transfer
27 Feb 1995 ENCLOSURE COMMENTS 10%, 1M, 240 [REM OVED]Loan Transfer
27 0ct 1895  IDENTIFIER COMMENTS 0% SM, 220 [Tranzponder 1D: 00-01DACF3C ]
25 Apr1996  Medical obzerdation 11%,3M, 200 Bleeding from mouth after eating; examined by Or. Tim. [[WF ]
29 May 1996 ENCLOSURE COMMENTS 1% 4M 240 [BOAHELL]from reptile izolatn
4 Dec 1598 Fecal checkitreatmen MY, 114,00 Fecal submitted. Greenizh black color, foul mell, anim al has recently refuzed food and
has had previous medical problems. [[WH ]
853006 Female Epicrates monensis grant Virgin Islands boa
Date Mote type Age at date Comment
3Jan 1985 REARING COMMENTS 0, 0M, 00 [Unknown]
3Jan 1885  SEX COMMENTS 0, 0N, 00 [Female]
28 Jul 1987 IDENTIFIER COMMENTS  2v 6M 22D [Regional Studbook # 2 AZA]
31 Jul 1981 WEIGHT COMMENTS &Y' 6M 250 [live animal weight 216.90 gram]216.8G
9 Aug 1991 Parturiticn behavier &Y, TM 4D Paz=ed 4 plugs: 2.9, 2.1, 1.6, 0.8 g ne young found
9 Aug 193  WEIGHT COMMENTS &Y TM 40 [live animal weight 172.90 gram]172.5G
5 0d 1951 ENCLOSURE COMMENTS &Y 9M 40 [REM OVED]Loan Transfer
27 Feb 1995 ENCLOSURE COMMENTS 0%, 1M, 240 [REM OVED]Loan Transfer
18 Mar 1996  Acquisition note 1%, 20,130 Returned by Peter Tolzon from Univ. ofHumacao - snake sick, =howing coacel eversion.

18 Mar 1956

ENCLOSURE COMMENTS 1%, 2M,13D

[PJTT
[BOAHELL]return from Humacao

1 May 1896  Medical procsdurs 117, 3N, 280 Taken to ACC forexam of oral lesions. [[WH ]]
1 May 1996  Medical treatment 117%,3M, 250 Started on Enrofoxacin zeriez of 7 consecutive injedtions of 0.50ml IM for oral lezions.
nHT
T May 1998  Medical treatment MY, 4 2D Rec'd last of 7 conzecutive daily injections of 0.50ml Enrofloxacin IM for oral lesionz. [[WH
1
Printed: ¥5/2008 Conservation Acadermy Page 1
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Topic 116 Reports: Sample Peak Holdings Report

Report Start Date

Report End Date

. (&

111800 HOIdmg Report for Aves 3812008 i
Taxonomic name Comman name IMaximum Date
Anas clypeata Common shoveler Wild 3 5. 0 (8) 30 Jun 1994
Chioebia gouldiae Gouldian finch Wild 5. 4.14 (23) 12 Jul 1997
Emblama gultata Diarmond firetail finch Wild 2. 2. 3 @ 2 Jul 1947
Poephila Bichenovii Double-barred finch Wild 3 1 2 (12) 14 Jul 19956

Printed:  2/5/2008 Conservation Academy Page 1
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Topic 116 Reports: Sample Regulatory Agency Report

Report Start Date Report End Date

11111900 Redlist regulated taxa; Report for Aves 3215008
Captive born Captive born  Birth =tatus Status as of
Taxonomic nam e Common name AZA Conservation elsewhere (UNK+ Grpz)  Wild Bom 52008
Academy
Anas clypeata Commen shoveler Low o3 0 4 3 0 LU LU 4 6 0
Chloebia gouldiae Gouldian finch End 2 1 13 > 5 4 2 2 0 oo 0 5 8 17
Emblema guttata Diamond firetail finch Low 1 1 3 3 5 oo 0 oo 0 4 4 15
Poephila bichenovii Double-barred finch Low o1 2N oo 0 oo 0 3003 14
Printed  3/A/2008 Conservation Acadermy Fage 1
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Topic 116 Reports: Sample Census Report

Report Start Date . Report End Date
111988 Census Report for Felidae 2512008
1Jan 1983
Acinonyx jubatus jubatus Cheetah 0.0 .0
31 Dec 1988
Acinonyx jubatus jubatus Cheetah 2 .2 .0
1.Jan 1980
Acinonyx jubatus jubatus Cheetah 5 .3 .0
1Jan 1981
Acinonyx jubatus jubatus Cheetah 7T .3 .0
1Jan 1982
Acinonyx jubatus jubatus Cheetah B .1 .0
1Jan 1983
Acinonyx jubatus jubatus Cheetah B .1 .0
1Jan 1994
Acinonyy jubatus jubatus Cheetah B .2 .0
1Jan 1995
Acinonyx jubatus jubatus Cheetah 5.1 .0
1.Jan 1996
Acinonyx jubatus jubatus Cheetah 5.1 .0
1Jan 1997
Acinonyx jubatus jubatus Cheetah 5.1 .0
1.Jan 1993
Acinonyx jubatus jubatus Cheetah 5.1 .0
1.Jan 1999
Acinonyx jubatus jubatus Zheetah 5 .1 .0
1Jan 2000
Acinonyx jubatus jubatus Zheetah 5 .1 .0
1Jan 2001
Acinonyx jubatus jubatus Cheetah 5 .1 .0
1Jan 2002
Acinonyx jubatus jubatus Cheetah 5 .1 .0
1Jan 2003
Acinonyx jubatus jubatus Cheetah 5 .1 .0
1Jan 2004
Acinonyx jubatus jubatus Cheetah B .1 .0
1Jan 2005
Acinonyx jubatus jubatus Cheetah B .1 .0
1Jan 2006
Acinonyx jubatus jubatus Cheetah B .1 .0
1 Jan 2007
Acinonyy jubatus jubatus Cheetah .1 .0
1Jan 2008
Acinonyx jubatus jubatus Cheetah 5.1 .0
Printed:  3/5/2008 Conservation Academy Page 1
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Topic 116 Reports: Sample Relationship Report

Relationship Report for 100021 / My Zoo (For Demonstration Purpose Only)

Taxonomic name: Suricata suricatta

Common name: Slender-tailed meerkat

Family: Herpestidae

Order. Carnivora

Ancestor(s)

Local ID Sire Dam Hybrid status Sex  Birthdate Birth location  Current location G
100016 / MYZOO UNK / NORFOLK UNK / NORFOLK Unknown Male 23 May 1988 NORFOLK MYZOO 1
100014 / MYZOO 100012/ MYZOO 100011/ MYZOO Not a hybrid Female 1 Nov 1988 MYZOO MYZOO 1
100011 / MYZOO 351 /CONS ACAD 352/ CONS ACAD Not a hybrid Female 2 Nov 1983 CONSACAD MYZOO 2
100012 / MYZOO 321/ CONS ACAD 323/ CONS ACAD Notahybrid Male  10ct1984 CONSACAD MYZOO 2
Full Sibling(s)

Local ID Sire Dam Hybrid status Sex  Birthdate Birth location  Current location
100020 / MYZOO 100016 / MYZOO 100014 / MYZOO Not a hybrid  UNK 23 Jul 1992  MYZOO MYZOO
Paternal half-sibling(s)

Local ID Sire Dam Hybrid status Sex  Birthdate Birth location  Current location
100019 / MYZOO 100016 / MYZOO 100013 / MYZOO Not a hybrid  UNK 8 Jul 1991 MYZOO MYZOO
100018 / MYZOO 100016 / MYZOO 100013 / MYZOO Not a hybrid  UNK 8 Jul 1991 MYZOO MYZOO
100017 / MYZOO 100016 / MYZOO 100013 / MYZOO Not a hybrid  UNK 8 Jul 1991 MYZOO MYZOO

Printed:  11/3/2008 My Zoo (For Demonstration Purpose Only) G=Generations removed Page 1
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Topic 116 Reports: Sample Measurements Report

Measurements Report for My Zoo (For Demonstration Purpose Only) /

Taxonomic name: Arctictis binturong binturong

Common hame: Binturong

Family: Viverridae

Order: Carnivora

12.2

d

12

4y8&m

11.8

/

11.6

3y2mod

11.4

—+— Weight I

live animal weight,
(kg)

\ZV

11.2

11

10.8

Printed:  11/3/2008

My Zoo (For Demonstration Purpose Only)

Page 1
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Topic 116 Reports: Sample Census Graph

This report is generated in tandem with the Census report when the Line Graph option is selected.

. £ 1
Census Graph for AZA Conservation Academy é’ :
Taxonomic name: Felidge Family: Felidae
Common name. Cats Order. Carnivora
12
10
—— Males
a8 —a— Females
Unknown
Total
Count 6 /\\ —
4
2 nd /\
Ul —4—FL —
s} ] n. ,;f« ) B O 2 I ,:5:: ]
Oy Oy Oy O ) o & )
RGN S S S S S S T
Time Interval
Printed.  3/5/2008 Conservation Acadermy FPage 1
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Topic 116 Reports: Sample Age Pyramid Report

Age Pyramid Graph for AZA Conservation Academy @

Taxonomic name: Swuricata suricatta Family: Herpestidae
Common name:  Slender-tailed meerk at QOrder: Carnivora

20

18

16

o Males 6

14

O Females 7

10

Age (year

-4 -3 -2 -1 0 1 2 3 4

Males Quantity Females

Printed  3/5/2008 Conservation Acadermy Page 1

Animal Records Keeping Software (ARKS4/CMS) 153




Topic 117: The Specimen Reference DVD: Overview

What is the Specimen Reference DVD?

The Specimen Reference provides a snap shot of the ISIS central database, and is compiled quar-
terly.

The Specimen Reference includes data for current and historical specimens and groups which
have been submitted to ISIS by members. The Specimen Reference is created on DVD and you
need a DVD reader to use it. You can copy the data from the DVD to your hard drive, or to a net-
work drive, but be aware that it is a LOT of data and requires a lot of space. For example, the
June 2005 Specimen Reference DVD was 2.9 GB - that’s about 2,060 floppy disks! This para-
graph has 859 characters, which means it has .84 kilobytes of data. A floppy disk can hold 1,474
kilobytes (about 1,750 paragraphs this size.) That means the June DVD holds about 3,614,810

paragraphs this size — that is a lot of data. Printed out, that would be a pile of paper about 29 sto-
ries high!

154 International Species Information System



Topic 117: The Specimen Reference DVD: Installing

The following steps show you how to install the ISIS Specimen Reference DVD.

1. Back up your data.

2. Close ARKS, and be sure no
one else is using it.

3. Put the Specimen Reference
DVD in your DVD drive.

4. Click the Start button on your : [||
computer's desktop (bottom oA

left on your screen), then

L Type the name of a program, folder, document, or

click on Run. 3 Internet resource, and Windows will open it for you.

5. In the box that appears, type Open: i_D_'l,S_Ehjl_:lES(;l_____ T ..__..._._.._;.g
"D:\setup.exe" where D is T R gy e
the letter of your DVD drive.

6. Then click on the OK button. Lok J[ cancel ][ prowse..

7. The installation will begin. ISIS Specimen Reference - InstallShield Wizard
Click on the Next button as

necessary. Setup will ingtall 1515 Specimen Reference in the following

directory.

8. When prompted, confirm the
location of your ISIS_CMS
folder.

Toingtall ta thiz directon, click Mext,

directory.

“'ou can chooze not to ingtall 1515 Specimen Reference by
clicking Cancel bo exit Setup.

If this is not the correct loca-
tion, click "browse" and find
your ISIS_CMS folder.

9. Then click on the Next but-
ton.

Toinztall to a different directony, click Browse and select anather

Destination Directony
Goss o) oo )
B

InztallShield

< Back

Cancel |
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155




Topic 117: The Specimen Reference DVD: Installing (continued)

10. Continue to click on the Next

11.

button.

If you see a message about
files that failed to self regis-
ter, this is normal. Click on

the Next button to continue.

Click on the Finish button
when you see it.

When you next start ARKS,

the Specimen Reference will
be installed, and you will be
asked about updating your

taxon and institution lists.

Information

InztallShield

X

The fallowing file(z] faled to Self Register

C:AISIS_CMSYWFPFREMU.DLL
C:ASI5_ChSsmgver?0.dl
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Topic 117: The Specimen Reference DVD: Updating Institution and Taxonomic Lists

1. You must backup your data
before updating your institu-
tion or taxonomic lists in
ARKS (see Topic 104, pg. 33
for how to backup your
data).

If you have not done so,
choose "cancel" when asked
to update. Then backup
your data, close ARKS, and
follow these instructions.

E Institution List Update @

Updated Institution list is available.

2. The first time you start ARKS
4 after you install a Specimen Do you want to update now?
Reference disk, you will see
this message. Choose OK.

OK i Cancel

[ Dont show this again.

[ ';'__-'—l'r;: s ]
n : SET
i— . .
Lack in: | 23 1515_CMS (-] e B3~
Desktop
3. The program will ask you g E‘:UDr3$uments
where IS_FList.zip is. Itison = ool Disk (€]
the Specimen Reference b

disk. Click on the drop-down
arrow, and then click on your
DVD drive. You should see
ISIS_Specimen_Reference

there. i
WEEP | S 1515_Spec_Ref ) Open
_ 5 1515_CMS [K.)
- C |
Files of ty @ Compact Disc (L] anE
22} Compact Disc [M:] Help

=2 isis_cms on '|sisdataserverl’ [5:)
=2 tmddata on 'distribution [T:)
=2 ElizabethH on ‘|sisdomain’ [U:]
=2 Help on | siswena] Yiebshisiswebsitd
E Bt_db an 'Test1' ]
by Metwork Places
(L3 datain use
(23 data sets
(23 WFP programs

RN P T = R
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Topic 117: The Specimen Reference DVD: Updating Institution and Taxonomic Lists

4. You will see ISFList.zip. Dou-
ble-click on it.

The program will update your
institution list, and then give
you a report of changes.

5. Once you close that report,
the program will ask you
about updating your taxo-
nomic list. Click OK. It will
want the file TxTax.zip. After
clicking OK, you should see
the file. Double-click on it:

6. The program will update your
taxonomic list, and give you a
report of changes.

Where is ISFList.zip?

|SFList zip

Files of type:

Open

I*.zip

;I Cancel

p

Code Page...

il

Where is txtax.zip?

Lanok in:

£+ 1515 Specimen Ref DVD [D:) R EH-

[ﬁ Fanks
IhHelp

IS5 _cMs

ISFList

= TxTax

tuta. zip

Filez of type:

|THTEH

Dpen

*zip

ﬂ Cancel

Help

e
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Topic 117: The Specimen Reference DVD: Finding animals

In this example, you want to generate a Specimen Report for a bison named Fred. You think
maybe he's from Amsterdam, but you are not sure and you would like to see all of the bison

named Fred.

Edit Repors dodule

DOper.. Chl+0 »

LCloze

Reference Lists |
i . Freferences...
1. Click on File, then on Open,
. Export >
then on Specimen Reference, impart v |3
then choose the class of ani- i

mals you wish to look at. In
this case, we are choosing
Mammalia.

BATTLE CR/E
BATTLE CR/2
BATTLE CR/S
BATTLE CR/4
BATTLE CR/2
BATTLE CRA
BATTLE CR/BATGRP

ZIISIS / Collection Management System
Carrnunications

Utilities  Window Help

— -
[T

S WL
P P I

s w, s
P LA LI S ST i ]

' Select Directory

It is asking for the location of
the Specimen Reference disk Cfonts

containing the data you want | [ Jhel
(in this example, Mammalia). Cisis_ems )

3. To find the data, choose the |
drive containing the Speci-
men Reference DVD.

4. Then double-click on the
isis_cms folder.

SE

il 1515/CMS Version: 13 Janh 2(

[

ERNINOE SRR -}

Animsz

SIS / Coll

Cance

Dy

Select

d

REPTILIA
AMPHIEIA
OSTEICHTHYES
CHOMDRICHTHYES
AGNATHA
ASCIDIACEA
HOLOTHURDIDEA
ECHINOIDEA
STELLERDIDEA,
CIPLOPODA
CHILOPODA
INSECTA
CRUSTACEA
ARACHMIDA
MEROSTOMATA
OLIGOCHAETA
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Topic 117: The Specimen Reference DVD: Finding animals (continued)

' Select Directory

5. You will see a list of all the twihere is MAMMALIA?
animal classes on the DVD. i:higiz_cmazhdatah

Select

[ scct |
Cancel

(£ amphibia
[ anthozoa
(£ arachnida
1 ascidiacea —
Claves
Cbivalvia
1 cephalopoda
1 chilopoda
1 chondrichthyes
g crustacea
demospongiase
o diplopoda ﬂ

Dirive:
=i =

' Select Directory
Where iz MAMMALLA?

j-Nisis_cmzhdatatmamnmaliah

_ ) (=i l Select
6. Find the class you want (in Bisis_cms
this example, Mammalia) and = data Cancel
double-click that folder. mammalia

7. Then click on the Select but-
ton.

Dirive:

8. Next, choose Reports from

the menu at the top of the File  Edit Module  Communications  Ukilities  Windoms  Help
vt A BT SR M a sl B st e ORI S IRV
ARKS 4 screen. - M~'f.'-|lf; ECHPEE ‘-—I'.-H\:.}"?'-.'rm ?'Jf""lﬂ? “!g;-' Mcr"'fj"f '.-'-:a L -'-'_.."::.}:\;'-.{?\. ?—;f""
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Topic 117: The Specimen Reference DVD: Finding animals (continued)

9. The Report Catalog will open.
Click on the report you wish
to run from the Report Cata-
log that appears.

10. If you know the animal’s Lo-
cal ID number and location,
you can type them in. If you
don’t know these, you can
search for the animal using
the binoculars button.

11. This will bring up the Lookup
Assistance window.

12. Click on the arrow under Fil-
ter by, then click on the ap-
propriate criterion.

2 Re port Catalog

Repaorts l

Fedigree

Wiew [SI5 Abstracts
Diata Currentness

Age Pyramid Chart

Data Guality

|

Relationship Report ﬂ

All information recorded on & single animal. J

'y ﬁcrEEn 7 e — .
. Run...

- Ermter : —— P

" ae __goss |

Specimens l

Qutput options

Local ID at |

Local ID |Taxonomic Name Common Name Sex

House Name |Institution

Lielete specimen |

Delete all specimens |

Mumhber of specimens inthis batch:

[ 1

Cancel |

@ Lookup Assistance -- Edit

Filter Criteria

Resulis
Filter by i ondition Forvalue
TagBand e
Tattoo

Transponder 1D

YVendar
Vendor ID

hd |

Applying all filter criteria results in:

I Include group data in search

[oooscr o

[

Cancel

[ o |
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Topic 117: The Specimen Reference DVD: Finding animals (continued)

13. Click on the arrow below Con-
dition, then click on the ap-
propriate selection.

In this example, we will
search for everything under
the genus of Bison.

14. Below For value, type in a

value.

In this case, we will type in
Bison.

15.If you want to add more fil-
ters, click on the Add Criteria

button.

You can build up a long list of
filters to find the animals you
are after.

53| Lookup Assistance -- Edit

Filter Criteria l

Eesults

Filter by Condition

For value
Taxonomic narme v -

Equal to §

|Equal to and everything below thi

Applying all filter criteria results in:

I Include group data in search

[eoorer i

[ I

Cancel |

@ Lookup Assistance -- Edit

Filter Criteria l Besults
Filter by Condition Eoryalye
Taxonomic name « | Equalto and € +§Bison
I,
23
Add Criteria | Delete Criteria | I Include group data in search Anply Al Criteria
Applying all filter criteria results in:
Save Filter | | |

[

[ o |

Cancel |

@ Lookup Assistance -- Edit

Filter Criteria l Resulis
Filter by Condition Forvalue
Taxonomic name «|Equalto and e = Bisl:n

( Add Criteria 3 Delete Criteria | I Include group data in search

Applying all filter criteria results in:

Anply Al Criteria

Save Filter | |

[

[ o |

Cancel
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Topic 117: The Specimen Reference DVD: Finding animals (continued)

&l Lookup Assistance -- Edit

Eilter Criteria Results

16. Click on the arrow below And/

. Filter by Condition Forwalue
Or, then CI|Ck on the aDPI’O' Taxonomic name « |Equal to and € = |Bison
priate choice. = =
-
Add Criteria | Delete Criteria | I~ Include group data in search Apply All Criteria

Applying all filter criteria resulis in:

Save Filter | | |

[

[ o< ]

Cancel

&l Lookup Assistance -- Edit

17.When you are finished adding E—— Resulte
criteria, click on the Apply All
. - Filter by Condition Forvalue And JOr ||
Crlterla bUtton' Taxonomic name | Equalto and € + |Bison And -
House Mame ~ | Contains ~ |Fred hd
You will then see the number
of results for your search.
You can add or delete criteria -
as necessary. Add Criteria | Delete Criteria | [ Include group data in search
Note: If you will use thIS fil- lﬁpplying all filter criteria results in: 4specimens.|
ter again, you can save it by
clicking on the Save Filter Gave Fi | | |
ave Filter
button.
Print... | Cancel

@ Lookup Assistance -- Edit

. Filter Critatia Results
18. Click on the Results tab. B (—)
> [Local ID [Taxonomic Name Common Name Sex House Name  |Institution
19 Clle on the check bOXGS be_ | 1433 El?son b?son : Amu.armar] hison Male FRED KATOWICE
. . (| 189059 |Bison hison hison Prairie hison Male LITTLE FRED |HUTCHIMNEN
side the specimen(s) you = BBB020 |Bison bonasus bonasuEuropean wisent  |Male  |FRED BUSSOLENG
want to look at. ( 7] 101120 [Bisan hison Ametican bison Male Fred AMSTERDAM
=T
20. Click on the OK button.
4 specimens presented.
. Invert Selection | Select All | Clear Selection |
1 specimens selected
= = —
Print... \ QK cancel
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Topic 117: The Specimen Reference DVD: Finding animals (continued)

21.Click on the OK button again

to see the report(s).

@ Specimen E@@
Specimens Qutput options
Local ID | at | |
Local ID [Taxonomic Name Common Name Sex House Name  |Institution
M01130 |Bison bison American bisan Male Fred AMETERDAM

Lielete specimen |

Delete all specimens |

Mumber of specimens in this hatch: 1

=)
"'
S

| Cancel
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Topic 118: Data Submissions: Overview

Submit ARKS 4 Data to the ISIS Global Database

All ISIS Members must submit data to the ISIS Global Database in order to remain in good stand-
ing. Typically, an institution will submit data once per month. Submitting data regularly will keep
data quality scores up to date and keep the ISIS Global Database up to date. Sharing specimen
data is key to conservation. ARKS users contribute to knowledge used to benefit conservation,
wild populations, captive populations, endangered species, and the human family every time they
submit data.

Data Submission

A regular data submission file contains all the specimen records marked “Send to ISIS” that have
been added or edited since the last data submission file was created. The data submission process
is outlined in the following pages. Using the three step process, users create an electronic submis-
sion file, attach the file to an email, then send the email to data@isis.org

If you are unable to complete a submission file using this process, please contact ISIS Technical
Support to determine the best way for your institution to submit data.

Resend All

A resend all file contains every specimen record marked “Send to ISIS” and is generated on a ran-
dom basis automatically by the ARKS program. If a submission file is particularly large, the pro-
gram probably created a Resend All file automatically.

ISIS Technical Support may ask that you complete and send a Resend All file to fix a technical
support issue. For example, a submission file is created, but the electricity fails halfway through
the process and the computer shuts down. The submission file is fragmented and cannot be used.
The user tries to create another submission file, but ARKS shows there are no files to be submit-
ted to ISIS. This is because the submission file created during the electricity outage has marked
all the records as having already been submitted to ISIS. The best way to solve this problem is to
create a Resend All file because a Resend All file contains all specimens marked “Send to ISIS”
regardless of when they were last submitted to ISIS. The Resend All file creation process is
outlined on page 167.
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Topic 118: Data Submissions: Creating and sending a submission file

1. Complete a reindex.
(See Topic 104, pg. 31, if you
need instructions.)

If the reindex is successful (if

ol o e on Com
cal Support), click on Com- EISIS i Collection Management System

munications in the main File Edit Reports Module | Communications  LUtlities  Window  Help
menu bar. Then choose ISIS |« . ¢ g R | g T g
Submission, then choose R AR

E-Mail

Disk. LT

(This does not indicate that B A o
you will be forced to save the |/ =« = ; x| S T D1 ,
file to a disk.) 1 = 5 54 : s e

Note: Do not choose the E-
Mail option unless that option
has been configured. There
are so many E-Mail services
available that the E-Mail op-
tion cannot be updated to
function for all the services.

Ce AN smtadata o515 @1
3. In the Transmit Data to ISIS
box which appears, change Data Destination:
the drive letter from A to C.
This will save the file to your @CDHS_ACAD.EDDEDSD#‘I 40359, i &7

hard drive.

] . @ | Zancel
4. Click on the Begin button.

Date of last data transmission: 03/04/08 02:03:53 PM-

5. Start a new email message to
data@isis.org using your
regular email account.

6. Attach the new submission
file to the email. The file is
located on your C drive and
will be called

MNEMONIC_.20020822161245.ZIP

(Where MNEMONIC is your insti-
tution’s mnemonic and the long
string of humbers is the year,
month, day, and time the sub-
mission was created.)

The data you submit will be checked for errors; if it is error-free, it will be added to the ISIS
Global Database. The best way to confirm if the submission was successful is to check the ISIS
website for an EDU report. An EDU report is generated after each successful submission.
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Topic 118: Data Submissions: Creating and sending a resend all file

1. Complete a reindex. EIEIS i Collection Management System

(See Topic 104, pg. 31, if you |Fje Edit Reports Modubs | Commonications  Ubiities  Window  Help
need instructions.) i : RO R R

2t B Ll eSS SN PR
2. If the reindex is successful (if G o, S |
it is not, contact ISIS Techni- |[&.: = .
cal Support), click on Com- A LY
munications in the main A o : T ;
menu bar. Then choose ISIS | © . e AR B A
Submission, then choose
Disk.

3. Inthe Transmit Data to ISIS  E3RFEnE L B R R L §|
box which appears, click the —
date (the actual numerical Diata Destination:

date-in this example, _ ,
11/03/08). |C.1ru1‘r‘ZOO 20081103144138 zip dh

You will not see anything Begin ‘ m'

happen, this is normal.
) Date of last data transmission: 110308 02:41:30 Phi-
4. Then click on the Cancel - J

button.

5. Now click Communications @IEIS 4 Collection Management System

again. Then choose ISIS File Edit Reports Maoduls | Communications Utlities  Window  Help
Submission, then choose i : CNELE M

Disk. In the box that appears, | .« & o Eae
change the A: to a C: This T
will save the file to your hard |« * ©
drive. T e

Notice that the date no longer |
appears-this means you have

&l . : S ) .-- il '-"'.wl.f.
done the steps above (&l Transmit data to ISIS §|
correctly. -
Data Destination:

|C:1wzoo 200811031 45804 z7ip dh

6. Click Begin.

5. Start a new email message to

data@isis.org using your . Cancel ‘

regular email account.

6. Attach the new submission Diate of last data transmission:

file to the email. The file is

located on your C drive and

will be called
MNEMONIC_.20020822161245.ZIP

(Where MNEMONIC is your insti-
tution’s mnemonic and the long
string of numbers is the year,
month, day, and time the sub-
mission was created.)

The data you submit will be checked for errors; if it is error-free, it will be added to the ISIS
Global Database. The best way to confirm if the submission was successful is to check the ISIS
website for an EDU report. An EDU report is generated after each successful submission.
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Topic 119: EDU Reports: Overview

What are EDU Reports?

EDU reports are reports generated each time data is submitted to the ISIS Global Database. EDU

reports help improve data quality and catch errors in the data. There are three main sections to

an EDU report. From top to bottom they are:

1. Comments, Warnings and Errors

2. Listing of specimens found in the ISIS global database that are not also in your ARKS 4 data-
base

3. Listing of specimens found in your local ARKS 4 database that are not also in the ISIS global
database

You can opt to receive the EDU report automatically after they are generated. Directions for set-
ting up an auto e-mail of EDU reports can be found on the following pages.

Comments, Warnings and Errors

Comment: These are observations about the data.

The specimen was accepted into the ISIS global database. Review the record to determine if it
needs to be edited.

1D 0206 [Bubo virgiviames] Great hormed owl
Comment: Location of birth inconsistent with wild or unknown ongin of birth... |

=Y our reported birth location: LANGING
=& coquited by Donation from MET on 10 Apr 1987

Warning/ Severe Warning: Warnings indicate there is a conflict in the record.
The specimen was accepted into the ISIS global database. Review the record to find and resolve
the conflict.

ID: 0374 [Bgures asinus asinus] Domestic azs/donkey, breed unspecified

Vendor and Hecipient disagree on terms of transfer-one indicates a loan... |
=Terms repotted by Vendor (LANIING: Loan Out to BATTLE CR on 6 Apr 1990
=& eoguited by Purchase from LAMNSING on é Apr 1990

Error: The specimen was rejected from the ISIS global database. Review the record to find the
conflict in the record. Amend the record if necessary and resubmit the specimen. Resubmit the
specimen to the ISIS global database even if the record was not changed, sometimes this will
solve the error. Some error messages are confusing. It is more important that an error was found
in the data than what the error message shows. If you need help solving error messages contact
ISIS Technical Support.

ID: BOS002 [Lampropelfis gefula califormiae] California kingsnake
UE: Donation from cannot follow a Donation from [BATTLE CR-'RDEDDE]I
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Topic 119: EDU Reports: Automatically receive EDU reports delivered to your e-mail

1. In the main menu, click on EISIS { Collection Management
File, then click on Preferences. @ Edit Reports Module Con

The Preferences screen will N7
appear. Open... Cheled » |
Cloze
Reference Lists k
Export 3
Irmpart
Exit :

BATTLE CH/E
BATTLE CR/3
BATTLE CR/G
BATTLE CR/2
BATTLE CRA
BATTLE CR/BATGRP

e

2. Click the Communications tab.
Then type the complete email _ ‘ o l _
address Where the EDU re- Data Files Feference List Files Froperties
ports should be sent. Then
click OK. vour e-mail Addres bozo@cluwns_ﬂ_us.cu‘m)

Your e-mal Gateway: |

Note: Some institutions use a
spam filter. If you do not re-
ceive the EDU reports after
completing these steps,
check with your IT staff to 1P address of prosy server: |
see if the reports were caught Port number of proxy server: |
in the spam filter.

Network Proxy Settings: v Lise your current browser (IE 4+) settings

User name for proxy: |

User password for proxy: |

{ 0K | ) Cancel
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Topic 119: EDU Reports: Solving an EDU Report Error

Every EDU report error is different, but there are strategies and tools which can help solve many
of the errors encountered. In this example we will investigate an error using these strategies.

One of the first things you will notice about this error are the conflicting local ID nhumbers at the
beginning and end of the error.

1D} RO4003 | [Morelia viridis] Green tree python @
EEERECOE: Donation from catnot follow a Donation from [EATTLE CEIREO4004]

How to unravel this error? Here is a checklist:

O 1. Request specimen reports for R04003 and R04004 from the www.isis.org website and
from your ARKS, respectively. The rejected specimen (R04003) will not be in the global
database (see below this box), but you can get the report directly from your ARKS.

O 2. Investigate any local IDs from other institutions which may appear on the specimen
reports. Request www.isis.org website specimen reports for these specimens.

O 3. Determine if your institution and other institutions involved need to employ a strategy to
break the incorrect link between the specimens.

For specimen R04003, the website specimen report shows that the animal was not found.

Specimen Report Print  Pedigree Repart
International Species Information System
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Topic 119: EDU Reports: Solving an EDU Report Error (continued)

The website specimen report for R04004 is below. Notice the conflicting Local ID numbers. In the

next step we will request website specimen reports for those specimens.

SpECimen REport Print  Pedigree Report

International Species Information System 24 April 2008
Specimen BATTLE CRIR04004

MNames:

Taxonomic: Common: Family: Order:

Morefia viridis Green tree python Eoidae Squarnata

Birth Information:
Sex: Eirth Location: Birth date: Birth type: Hybrid: Rearing:

Male TOLEDD 23 Jun 2003 Captive barn Mat a hybrid More

Vigits:
Date: Acquisition: Yendor/LocalID: Reported by: Disposition: Recipient, LocalID: Date:
23 Jun 2003 Eirth TOLEDD 2968  Donation to Eﬁm & May 2004

. EATTLE
E May 2004 Donation from CLECO 2969 R RNAN04

Identification:

Date: Type: Identifier: Location: Comments:
13 Feb 2005 House Mame Spats Smaller with more white spots, [SM] at BATTLE R
Measurements:

Date: Measurement: Yalue: Units: Comments:
12 Feb 2005 girth 3 imch 7B cr Estimated girth, [SM] at EATTLE CR
12 Feb 2005 length [non-standard) 25 feat 782 cm Estimated length, [SM] at EATTLE CR.
10 Mar 2008 live anirnal weight n.E7? pound 0.26 kg [SM] at BEATTLE CR.
Special Information

Drate: Mote: Comments:

The Following sex record weas modified on §/8,/2005 11:35:55 2M, Old Record: Unknown - 05

8AuQ 2005 Sex Madification Log 500 tew Record: Male - 08 August 2005 3t BATTLE CR

Sex Information:

Date: Sex: Comments:
23 Jun 2003 nk.nown at TOLED
7 Aug 2005 Male at BATTLE CR
Rearing Information:
Date: Eearing: Comments:
23 Jum 2002 Mone at TOLEDZ
B May 2004 Mone at BATTLE R
Parents:
Drate: Parent type: ID: Location: Comments:
23 Jun 2003 Sire 903312 TOLEDH: while at TOLEDD
23 Jun 2003 Crarn 993092 TOLEDHD: while at TOLEDD

Here is our checklist again

v 1 Request specimen reports for R04003 and R04004 from the www.isis.org website and

your local ARKS.

2. Investigate any local IDs from other institutions which may appear on the specimen
reports. Request www.isis.org website specimen reports for these specimens.

3. Determine if your institution and other institutions involved need to employ a strategy to
break the incorrect link between the specimens.
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Topic 119: EDU Reports: Solving an EDU Report Error (continued)

Here is the TOLEDO/ 2968 website specimen report.

Again, we notice conflicting Local ID numbers...

Specimen Report Print  Pedigr
International Species Information System

Specimen TOLEDO/2968

Mames:

Taxonomic: Common: Family: Order:

Morelia viridis Green tree python Boidas Squamata

Birth Information:
Sen: Birth Location: Birth date: Birth type: Hybrid: Rearing:

Male TOLEDD 23 Jun 2003 Captive born Mat a hvbrid Maone

Wigits:

Drate: Acquisition: Yendor/LocalID: Reported by: Disposition: Recipient/LocalID: Date:

23 lun 2003 Eirth TOLEDO 2968) Donation to Eﬁlﬂ B May 2004

. I BATTLE
B May 2004 Donation from TOLEDHS 29619 R fRO004
Identification:

Drate: Type: Identifier:  Location: Comments:
18 Feb 2005 House Hame Spaots Sraller with more white spots, [SM] at BATTLE CR
Measurements:

Drate: Measurement: Value: Units: Comments:
1& Feb 2005 girth 3 inch 7 & crm Estimated girth, [SM] at BATTLE CR.
12 Feb 2005 lergth (mon-standard) 2E Feek 762 crn Estimated lemgth, [SM] ot BATTLE <R
10 Mar 2006 live anirnal weight 057 pound 0.26 kg [SM] at BATTLE CR
Special Information

Drate: Moke: Comments:

T The Following sex recard was modified on 8/3/2005 11:38:55 &M, Old Record: Unknown - 05
8Aug 2005 Sex Modification Lo, 5 ons Mew Record: Male - 08 August 2005 5t BATTLE CR

Sex Information:

Drate: Sex: Comments:
23 Jun 2003 rikrowen at TOLEDD
7 Aug 2005 fala at EATTLE R
Rearing Information:
Drate: Rearing: Commenks:
22 Jun 2002 More at TOLEDD
E May 2004 rone at BATTLE R
Parents:
Drate: Parent bype: ID: Lo ation: Comments:
23 Jun 2003 Sire 02312 TOLED while at TOLEDC
23 Jun 2003 Crarn 9920492 TOLEDS while at TOLEDC
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Topic 119: EDU Reports: Solving an EDU Report Error (continued)

...And here is the TOLEDO/ 2969 website specimen report.

This shows us that TOLEDO has recorded their 2969 as BATTLE CR's R04003

Specimen Report Print  Pedigr
International Species Information System 2006
Specimen TOLEDO/2969
Mames:
Taxonomic: Comnmon: Family: Order:
Morelia viridis Green tree python Boidae Squarnata
Birth Information:
Sex: Birth Location: Birth date: Birth type: Hybrid: Rearing:
Unkrmowrn TOLEDD 23 Jun 2003 Captive born Mat a hybrid Mane
D ate: Acquisition: Vendor/LocalID: Reported by: Disposition: Recipient/LocalID: Date:
. . EBATTLE
23 Jun 2003 Eirth TOLEC 2969 Doonation o R R04003 E May 2004
Sex Information:
Date: Sex: Comments:
22 Jun 2002 Unkrown at TOLED
Rearing Information:
Date: Rearing: Comments:
223 Jun 2002 Mone at TOLEDO
Parents:
Date: Parent type: Location: Comments:
23 Jun 2003 Sire pLEE) TOLED while at TOLEDD

23 Jun 2003 Cram 393092 TOLED while at TOLEDO

Here is our checklist again

g 1. Request specimen reports for R04003 and R04004 from the www.isis.org website and
your local ARKS.

& 2. Investigate any local IDs from other institutions which may appear on the specimen
reports. Request www.isis.org website specimen reports for these specimens.

0 3. Determine if your institution and other institutions involved need to employ a strategy to
break the incorrect link between the specimens.
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Topic 119: EDU Reports: Solving an EDU Report Error (continued)

Determine if your institution and other institutions involved need to employ a strategy to break
the incorrect link between the specimens.

BattleCr and Toledo need to talk to determine what is correct.

Toledo says:

TOLEDO 2968 = BATTLE CR
R04004

TOLEDO 2969 = BATTLE CR
R04003

This indicates that two snakes were sent from
TOLEDO to BATTLE CR.

However,
BATTLE CR says: This indicates that one snake (with two Local IDs)
TOLEDO 2968 = BATTLE CR was sent from TOLEDO to BATTLE CR.

R04004
TOLEDO 2969 = BATTLE CR R04004

Once BattleCr and Toledo have determined which local IDs match up, they need to amend their
records accordingly.

Then, both institutions must uncheck then recheck the “send to ISIS” box for the animal(s)
involved, click Save after each, and resubmit the records to ISIS.

Here is our checklist again

& 1. Request specimen reports for R04003 and R04004 from the www.isis.org website and
your local ARKS.

a2 Investigate any local IDs from other institutions which may appear on the specimen
reports. Request www.isis.org website specimen reports for these specimens.

¥ 3. Determine if your institution and other institutions involved need to employ a strategy to
break the incorrect link between the specimens.
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Topic 119: EDU Reports: Specimens in the ISIS global database that are not also in
your ARKS 4 database

Why does this happen?

Sometimes an incorrect record gets added to a local ARKS 4 database. When it is discovered to be
incorrect in the ARKS 4 database, the records keeper deletes the record. If that information does
not get submitted to ISIS, it can lead to specimens appearing in the ISIS global database, but not
in the ARKS 4 local database.

Other times, the taxonomic name might change (for example, it was originally recorded down to
species level, but now has changed to subspecies). The animal and its old taxon (in this case, the
one submitted at species level) will appear in this list. In this situation, delete the old record from
the global database using your EDU report (see below) and then resend the animal with the new
taxon (in this case, the one at the subspecies level) to ISIS.

Here is a sample list of specimens in the ISIS global database which do not appear in a local
ARKS 4 database.

Listing of specimens found in the I313 global database that are not also in your local ARKS 4 database: §
-Please review each of the listed specimens.

-Taxonomic clasges: IMatunalia Aves Reptilia Amphibia

Wiew ID: 00017 [Leama guaricos] Guanaco
Wiew ID: Q001E [Lama guanicos] Guataco
Wiew ID: LEQOPA [Eublepharis macedarius] Leopard gecko

Wiew ID: PIGMCE [Sus serafia serofa] Wild boar/dome stic pig

Wiew ID: BOODZ [Spreo superbus] Superh statling

What should you do about it?

1. Click the view button next to each record to view the information present in the ISIS global
database.

2. If you have a record of that specimen, add it to the local ARKS 4 database. You can save time
by using the Add from Global function (see pg. 67 for information on how to do this).

3. If you do not have a record of that specimen, do not add the specimen to the ARKS 4
database.

4. If you do not have a record of that specimen, or if it is a duplicate record, you may click the
delete button to delete the specimen from the ISIS Global database.

5. If you are unsure at all, leave the specimen in the global database.
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Topic 119: EDU Reports: Specimens in your ARKS 4 database that are not also in the
ISIS global database

Why does this happen?
Sometimes the Send to ISIS check box is unchecked by accident, and sometimes an institution
previously recorded an animal in their local ARKS4 collection, then deleted the record.

Sometimes specimens show up on this list because something is preventing the specimen from
going into the global database, even though no error is shown on the EDU report. If you resubmit
the animal and it still appears on the list, check for any possible transaction errors for the animal.

If the animal still appears after fixing the problem and/or resubmitting the specimen, contact ISIS
Technical Support for assistance.

Here is a sample list of specimens in a local ARKS 4 database which do not appear in the ISIS
global database.

Listing of specimens found i your local ARES 4 database that are not also in the I513 global database: 16
-Please review each of the listed specimens in your ARKLS 4 system.
-To resubmit any specimen to [31S you will need to make any change to the data and click the save button.

ID: Q002 [Neasua narica] White-nosed coati

ID: 0009 [Neasua narica] White-nosed coati

ID: 0099 [Hylobafes lar] Lar gibbon

ID: 01928 [Chicebia gouldiae] Gouldian finch

ID: 0390 [Cygrwes ey giues buccinafor] Trampeter swran

1D 0446 [Afelerix albivenfris|Hedgehog

ID: D1MET [Acinomyx jubafus] Cheetah

ID: 97WI06 [Rangifer farandus] Remdeer

ID: OTMILD [Bguaes asinus asinus| Domestic ass/donkey, breed unspecified
ID: 95805 [Floceus casfaneiceps] Taveta golden weaver

ID: 9B20 [Coracias caudata] Lilac-breasted roller

ID: WID3010 [Bguws caballus caballus shefland)] Shetland pony
ID: MO3011 [Equus caballus caballus shefland] Bhetland pony
ID: WIO3035 [Heferocephalus glaber] Maked mole-rat

ID: WIDS011 [Capra hircus hireus] Domestic goat

ID: R04003 [Morelia viridis] Green tree python

What should you do about it?
1. Review the list.

2. Open the specimens in ARKS and determine if they should be submitted to the ISIS global da-
tabase.

3. If they should be submitted, make any necessary edits to the record, uncheck and recheck the
“send to ISIS” box , then click on the save button.

4. The specimen will be submitted with your next submission file.
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Topic 120: The ISIS Website: Overview and Logging in

The members' section of the ISIS website (www.isis.org ) holds a variety of animal search and
data quality tools—and is a great place to find many kinds of up-to-date information.

People at institutions in good standing with ISIS may login to the website

Institutions must be up-to-date in membership dues and data submissions to be in good standing.

The institution's ISIS representative should contact ISIS Technical Support to get a password.

The institution's ISIS representative can then add other people as website users. The ISIS rep can
control how much information these other people can see on the website (see adding a website

user in this section).

Logging in to www.isis.org

1. Enter first name, last name,
and password in the boxes
provided.

2. Click the Login button.

@ International Species Info

ISIS

news & calendar

first name
|2zt name

password

not 8 member yet 7

forgeot your password?

-Take the “ZIMS World” Tour

Power Point {23 MB)

Lenger Download Time/Fun Visuals

Power Point {7 MB)

Shorter Download less visual

namsa donate

& Copywight 2007 Intemational Specles Informatlon Systam. All Rig
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Topic 120: The ISIS Website: Finding Animals in Species Holdings

In this example, your institution is interested in adding specimens to its cheetah exhibit. We will
use species holdings to find out if other institutions have cheetahs in their collections. Species
holdings will help you find how many animals of each type are living in ISIS member institutions.
Animals must be presumed alive and not in rescue/rehab or quarantine collections to appear in
the results listed in species holdings. See the Specimen Reference section (pg. 154) of this work
book for more information on finding animals using other the searches available.

@ International
1. Put your mouse over the ani- ISIS
m_aI search button. This will
bring up a menu.
animal search ¥

reports

quick search
deluxe search

2. Click the search tool you
would like to use. In this ex-
ample, we will search species
holdings.

ecies holdings

data quality Find Animals:

help and support Specimen and Pedigrea R
Tr . Local ID

administration

Institution
forums
Data Quality:
conservation BATTLE CR
Transaction Link
news & calendar Rate

logout

3. Species holdings will open in
a new window. From the list
on the left, click to expand
the category of the animal
you are searching for.

Mammalia: mammals

@ISIS Species Holdings

Expand Al| Collpse Al Finding Animals Using ISIS Species Holdings

Mammalia

Aves: birds

Reptilia: reptiles

Welcome to SIS Species Holdings. This tool will help you find out how many animals of each type are currently living in ISIS
member insfitutions.

Amphibia: amphibians

Other: everything else
(fish, invertebrates, etc.)

In our example, we click
Mammalia to look for
cheetahs.
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Topic 120: The ISIS Website: Finding Animals in Species Holdings (continued)

ISIS Species Holdings

Expand All | Collapse All

5. You can search by common
name or taxonomic name.
Click either to expand the list.

ma alla

+ Common Mame
Aves
Reptilia
Amphibia
Other

| B E E

ISIS Species Holdings

Expand All | Collapse All D

= Mammalia
=l Common Mame

6. Click the first letter of the
animal name you seek.

In this example, C for chee-
tah.

<ICHIm Do Mo =T =" Il mim ID@J [z=

=

M 1< |

+ Taxonomic Mame
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Topic 120: The ISIS Website: Finding Animals in Species Holdings (continued)

In this example, a list of all
common names beginning
with C will appear in the right
window. Scroll down to see
Cheetah.

6. Click the name of the animal
you seek.

Clicking on a genus name will
bring up all the animals in
that genus. Species name will
bring up just that species,
and subspecies will bring up
just that subspecies.

7. After clicking the name of the
animal, a list of all presumed
living specimens submitted
by ISIS member institutions
will appear in the table on the
right.

Note: The lists do not include
specimens in quarantine or
rescue/rehab collections.

8. The results are ordered by
institution name and divided
by Males, Females, Unknowns
and Births.

ISIS Members only may then:

Click the hyperlinks in the
columns to view specimens.

Click the institution name to
view contact information for
the institution.

Clicking the hyperlinks will
bring up those specimens’
local ID numbers in the table
below.

Click on the local ID hyperlink
in the table will bring up that
animal’s specimen report.

ISIS Species Holdings

Expand All | Collapse All @ | Charolais cow /Bos taurus taurus charolais
W Cheesman's gerbil / Gerbillus cheesmani
= Mammalia Y L el il L HE 4 =
= Commaon Name -
Cheetahs / Acinonychinae

Chestnut climbing mouse / Dendromus mystacalis (Group)
Chestnut weeper capuchin
‘ W Cheviot sheep / Ovis aries aries cheviot

/ Cebus olivaceus castaneus

Chilean pudu / Pudu pudu
Chilean pudu / Pudu pudu (Group)

Chinchilla / Chinchilla
{/ Chinchilla (Group)

IICHM @S Mo =Z = =S " T |o Mmoo e m e

w ] {/ Chinchilla brevicaudata
X @ Chinchilla / Chinchilla brevicaudata (Hybrid)
;—( & Chinchilla / Chinchilla lanigera
2 Taxanomic Name W Chinchilla / Chinchilla lanigera (Group)
[Acinonyx jubatus

ICheetah

Range: BALUCHISTAN-ARABIA,AFRICA

Copyright ISIS 7 Mar 2008

Institution Males Females Unknowns Births (last 12 months)

BATILE CR @2 0 0 0

Animal(s) Selected:

7231998 3081 st Hosdspruit Research Centre 3332 st Hoedspruit Research Centre

3081 st Hosdspruit Research Centre 3332 st Hoedspruit Resesrch Centre

7231998
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Topic 120: The ISIS Website: Adding new website users

1. Login to www.isis.org. : . .
? International Species Information System

2. On the left menu, put your ISIS
mouse over the Administra-

tion button. This will bring up

|3iw Search

a menu. Tl aarer Username: I nestitution:
3. Click on Add/Edit Users, and Cumrent:
you will see a form to fill out. —|i—" User ID
help and support Institution Mame BATTLE CR
First Mame: (Required)
Last Name (Required)
Frafis

4. At the bottom of the form, be
sure to choose a level of ac- —

cess. Forum Numbar

conservation Forums

"User" means the person can
login and see global data, but
cannot add, edit, or delete
users.

"Institution" means the per-
son can login and see global
data, add, edit, and delete
users.

"Guest" means the person
cannot see anything more
than the general public can.

5. Click on the Add button when
you are done.
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Topic 120: The ISIS Website: Changing a website user's password/deleting a user

1. Login to www.isis.org.

2. On the left menu, put your
mouse over the Administra-
tion button. This will bring up
a menu.

3. Click on List All Users.

4. You will see a list of your
institution's users.

5. Click on the one whose pass-
word or other information
you wish to change.

6. Carefully edit the fields you
wish to change.

7. Click the Change button at
the bottom of the screen
when you are finished.

Note: Text in the Password
field will appear as dots
onscreen. The text is case-
sensitive.

Note: To delete this website
user, you would simple click
on the Delete button.

@ International
ISIS

Welcome, Jenny Bar
previews!

my home

animal search

Your last data submis

for keeping your data

submission report (ED

Catalquality Find Animals:
help and support Specimen and Pedigree R

administration

pay invoice online

add/edit users
o 1 add/edit user:

conservation « g list all users

fing 1515 members

news & calendar

Username: Institution: Password:

Jenny Barnett BATTLE CR azzaamaE

Susan Funke BATTLE CR sk

Greg Geise BATTLE CR P

Laura Grosse BATTLECR ~ *w

Andi Kornak BATTLE CR  *tseessess

Susan Miller BATTLE CR AR

WebPublic User BATTLE CR AR

WebResearch User BATTLE CR i

WebUser User BATTLE CR R

Weblnstitution User BATTLECR e

WebAdministrator User BATTLE CR  *wwess
Current: New:

User ID: 662

Institution Mame: BATTLE CR BATTLE CR

First Name: (Required) Jenny Jenny

Last Name: (Required) Barnett Barnett

Username: Jenny Barnett Jenny Barnett

Password: (Required) senee

Forum Mumber: 00001103

Level: (Required) Institution Institution [:l
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Topic 120: The ISIS Website: Generating a Global Specimen Report

Global Specimen reports reflect the status of a specimen in the ISIS Global Database. This report
is a useful tool in tracking data discrepancies and determining the history of a given specimen.

1. Login to www.isis.org.

2. In the Find Animals area type

in the local ID and the : :
A ) Find Animals:
mnemonic of the specimen
Specimen and Pedigree Reports: Searches:
you seek.
Local ID MO2025 Specimen Report D Duick Search o,
3. Choose the type of report Institution |BATTLECR Deluxe Search 9,

from the drop down menu.

4. Press the Enter key on your

keyboard.
Specimen Report Print  Pedigree Report
International Species Information System 12 March 2008
5. A Global Specimen report will Specimen BATTLE CR/M02025; YULEE/930312; NASHV 700/940318
appear. Names:
pp Taxonomic: = Order:
Acinonyx jubatus jubatus Carnivora
The mnemonics and Local ID Birth Information:

. - Birth Location: Birth date: Birth type: Hybrid: Rearing:
numbers for properly linked e YULEE 35 Feb 1553 Captive born Not & hybrid Parent
records will appear at the :

Acquisition: Vendor/LocallD: Reported by: Disposition: Recipient LocalID: Date:
top. Birth YULEE/930312  Loan Outto ﬁ.&fom 4 Mar 1995
The date the report was 4Mar1995  Lean Infrom YULEE/930312 g.gom éﬁ:’;f“”’" to YULEE/930312 14 Oct 1998
Loan Returned to MASHY P EATTLE
generated appears in the mocms | f 200730315 YULEE/930312  Loan Outto RIS 30 May 2002
; BATTLE
u pper rig ht corner. 30 May 2002 Loan In from YULEE 930312 CR/MO2025 2 Mar 2004

YULEE/[330312 1 Mar 2004

Identification:

Date: Type: Identifier: Location: Comments:
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Topic 121: Data Quality Tools: Overview

ISIS uses three measures to determine overall data quality.
These measures are:

¢ Transaction link rate
+ Validated parent rate

¢ Studbook reconciliation rate

Upon logging in to www.isis.org, three pie charts are displayed with your institution’s statistics on

each measure. Information on each measurement is found in the following pages on this work-
book.

International Species Information System
ISIS i ®

Welcome Nicole Anderson, thanks for saving and uploading your data.

Congratulations to the top 50 ISIS Members for Data Quality! Click the links at the
bottom of the page to see who they are!

my home

animal search

reports Your last data submission to ISIS for CHESTER was on 03/0ctober/2008. Thank you

for keeping your data up to date. Your efforts help all ISIS members. View your latest

data quality submission report (EDUY,

Find Animals:
help and support

Specimen and Pedigree Reports: Searches:
administration localo | | | Choose Report V| Quick Search a,

forums

Institution l:l Deluxe Search a,

Data Quality:

conservation

CHESTER CHESTER CHESTER data CHESTER
news / media Transaction Link Validated Parent reconciled with studbooks reconciled
Rate Rate worldwide with ISIS global

studbooks database

Linksd 98% “Validated B

99% Reconciled 5% Reconciled 90%

1515 Awg. 54% 1515 Awg. B5% 1515 Avg. 81% 1515 Awg. B1%
More information More information More information More information

Top 50 Top 50 Top 50
CHESTER studbooks
Nicole Anderson's
studbooks
homa daonate & Copyright 2008 Intemational Species Information System. Al Rights Reserved. contact us credits
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Topic 121: Data Quality Tools: Transaction Link Rate Report

The transaction link rate is one measurement of the quality of your institution's data on the ISIS
global database. ISIS uses the transaction link rate to measure how often records for the same
animal submitted by different member institutions are "linked."

What does this measurement mean?
The area shown in green on your pie chart indicates what percent of your institution's records are
"linked."

Why is this measurement important?

When a specimen moves from one institution to another, animal records for the same specimen
are created at each institution. When this data is then submitted to ISIS, it appears in our data-
base as two separate records. ISIS must then assemble these two separate records into an accu-
rate history of one specimen. This is known as "linking" the records. The whole history of the ani-
mal is called a specimen report.

However, if ISIS member data is incomplete or incorrect, a link is not made. Therefore, not all
transactions for that animal appear in the animal's specimen report. In addition, it may appear
that there are two separate animals when in fact, there is only one.

The quality of data for the animal records submitted by each ISIS member institution is directly
related to the information ISIS makes available on a specimen report, and to the depth of the
specimen pedigree presented on the ISIS Web site.

View your institution’s Transaction Link Rate Report
1. Login to www.isis.org

2. Click the Reports button on the left side of the screen
3. Choose Transaction Link Rate from the list

Why use the transaction link rate report?

The transaction link rate report provides you an overview of the animal data from your institution
that is held in the ISIS global database. (If you have branch facilities that are also ISIS members
you will see an option at the top to choose which branch to display). This report shows individuals
that potentially should link, but do not.

Use the transaction link rate report to clean up data

1. The top table provides a summary of your link and potential links in the ISIS database.

2. The next section shows the animal(s) that potentially should link, but currently do not.

3. By clicking on the reporting institution in the left column, you can access the individual speci-
men reports for the animals that failed to link. (This information will appear in the lower
boxes.)

4. To contact the reporting institution regarding their animal, click on the right column marked
"send email."

5. To show details of each failed link, select the "Show Details" check box.

Note: You may sort the three left columns by clicking on the column titles.
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Topic 121: Data Quality Tools: Transaction Link Rate Report (continued)

What to do with this report

The first things to compare are transaction dates, ID nhumbers, and taxonomic names. If these all
look consistent, then check birth dates, studbook numbers, transponder numbers, and house
names.

Note: These listings are updated at the end of each week, so there may be some links that have
not yet been made because ISIS is receiving more data relating to these animals. So if everything
looks like it should link, re-check the listing in one or two weeks.

In addition, many specimens may show up on this list due to the involvement of groups in the
transaction. There are two scenarios in which this might occur:

1) Your institution has a group (entered into ARKS as such)of 10 animals that you are now
selling to ZOO-A. ZOO-A decides to accession them into their ARKS as 10 individual ani-
mals, entering them as a purchase from you using your mnemonic and your group’s local
ID. They then submit their data, and the global database tries to link their 10 individual
local IDs to your group local ID, which it cannot find. This is because groups are not en-
tered into the global database. These animals are then going to show up on YOUR TLR be-
cause it is your local ID that cannot be found.

2) Your institution has four individual animals (entered into ARKS as such) that you are now
selling to ZOO-A. ZOO-A decides to accession these four animals as a GROUP rather than
as individuals. They give you their group local ID and you use this same local ID to enter
the sales transaction in your ARKS. You then submit your data. The global database tries
to link your four individual animals with their group ID, which it cannot find (again because
groups are not entered into the global database). This time, the animals will show up on
Z0O0-A’s TLR because it is their local ID that cannot be found.

How can institutions improve transaction link rates?
To improve transaction link rates, be sure that both your institution and those with whom you
deal record each other's local ID numbers for every transaction.

To achieve this:
Always contact institutions involved in your transactions.

Send an ISIS Specimen Report with each animal so that the new institution can complete their
record(s).

If another institution requests that you input their ID number(s) into your records:

1. Verify any documentation 2. Enter their ID numbers into your records

(If you choose to omit this data from your records, you reduce the quality and value of your ani-
mal records, and force the transaction link rates of other institutions to remain unnecessarily low.)

Print a Transaction Link Rate Report for your institution

1. Log into the ISIS website.

2. Click on "reports", then on "transaction link" from the menu on the left.

3. Enter the taxonomic level you wish to review, your e-mail address, and the dates on which
you wish to work.

Click on "send the request" to submit your request.

After you receive a “notification of report completion” via e-mail, you may return to the re-
quest page and scroll down to view the new report.

vk

Note: You can also run a Transaction Link Rate Report off of your Specimen Reference DVD.
Keep in mind that the report will only be as current as the date of the DVD.
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Topic 121: Data Quality Tools: Validated Parent Rate

The ISIS validated parents rate was developed with the advice of the ISIS Science and Technol-
ogy Advisory Committee (STAC) in 2002.

What does this measurement mean?

The parental validation rate (shown in green on your institution's pie chart) is based on each birth
reported by your institution. The validated parents rate is calculated by subtracting the number of
specimens with possibly problematic parents from the total number of specimens. That figure is
then divided by the number of specimens evaluated, to give the percent of specimen births whose
parents are “validated” (the percent with no inconsistencies detected).

Note: In calculating the validated parents rate, ISIS does NOT include specimens for which an in-
stitution has recorded the parent accession number as "Unk" or "Mult." These are listed in a sepa-
rate section of the validated parents rate report as a way to bring them to the attention of each
institution, but will not count in measuring the parental validation rate.

Why is this measurement important?

Accurately recording parents for a specimen is vital for tracing pedigrees, calculating relation-
ships, and for demography. Curators and population and collection managers rely on data re-
corded by each institution. If this data is incomplete or inaccurate, these professionals cannot
make correct decisions and recommendations for breeding.

View your institution’s parental validation report
Your institution’s report is displayed as a pie chart when you log onto the ISIS website.
(User’s can only see their own institution’s pie charts.)

Each institution can also generate their parental validation report from the ISIS Specimen Refer-
ence DVD. Make sure that you have installed the latest version. Select "parental validation report"
from the report catalogue.

Note: While the information on the ISIS website is updated weekly, the DVD is produced quar-
terly, so these reports may not match.
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Topic 121: Data Quality Tools: Studbook Reconciliation Report

What does the "data reconciled with worldwide studbooks" pie chart tell me?

The green area of your institution's pie chart represents the percentage of your institution's data
that matches studbook data in the ISIS global database (i.e., "83% reconciled" means that 83%
of your institution's records match studbook data and 17% of your institution's records have a
conflict with studbook data as recorded in the ISIS global database).

How to view your institution’s studbook reconciliation reports

1. Login to www.isis.org

2. Click the more information link under the studbook reconciliation pie chart
3. Scroll down to the list of reports

4. Click the link to the report you wish to view

Attributes of each of the reports is listed below.

ISIS data quality campaign: studbook/institution records reconciliation

Studbook keepers and institutional record keepers use two separate ISIS systems - Single Popu-
lation Analysis and Record Keeping System (SPARKS) and Animal Records Keeping System
(ARKS). ISIS created the studbook/institution records reconciliation tool to help improve the accu-
racy and consistency of animal data in your records on the ISIS systems.

Updated data will allow easier analysis of your data to help you improve population management.

The studbook/institution records reconciliation tool includes four reports

e Matches with data differences report: Shows animals with significant data differences
between studbook and institution records for the same specimen.

e One-to-many records report: Shows specimens where there are multiple potential
matches based on similar provided information.

e Possible matches report: Shows specimens where recorded studbook numbers/authority
or shared institutional IDs do not yet exist.

e All matched records report: Shows animals whose studbook and institutional records
match, based on studbook number or institutional local ID.

The data in these reports is presented side-by-side to allow for easy comparison. E-mail links are
provided on the ISIS website so that users can discuss discrepancies in the data.
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Topic 122: Advanced ARKS Maintenance

A complete backup of your CMS/ARKS data should be performed before performing any of these advanced
maintenance procedures. This will allow you to revert to unmodified data if desired.

Taxonomic name validation

The Taxonomic Name Validation function can be found in ARKS in the Utilities menu under Data-
base Cleanup. This tool helps identify and resolve data quality issues affecting both local and
global specimen records.

The tool allows CMS/ARKS users to search their database for any taxonomic name discrepancies
versus the ISIS official taxonomic list. After the tool is run, a “Fix problematic taxonomic names
box” will appear. If there are any names to be fixed, they will appear in this box; if there are
none, the box will be blank. Do not just click fix—it does not automatically fix the problem.
Please see this website for instructions on fixing the problematic taxonomic names:
http://portal.isis.org/support/products/Wiki Pages/Problematic Taxonomic Names.aspx

Adding and editing entries to the taxonomic list

There may be times when you cannot find the taxonomic name of an animal in your collection.
First, check to see if it is possibly listed under a different name in the ISIS list. If it is indeed miss-
ing, you can add it to the list. Please see this website for instructions, with extra attention paid to
the warnings listed:

http://portal.isis.org/support/products/Wiki Pages/Add entry to taxonomic list.aspx

There may also be times when you wish to edit entries that already exist in the ISIS list; this is
especially true if you wish to use a different common name for an animal. Please see this website
for instructions on editing your taxonomic list, with extra attention paid to the warnings listed:
http://portal.isis.org/support/products/Wiki Pages/Edit taxonomic list.aspx

Updating the taxonomic list

Similar to updating your ARKS, it is a good idea to use the most current taxonomic list available.
There are several different ways that the list may be updated. Once again, it is always best
practice to make a backup of your data before proceeding. To update your taxonomic list
from the Specimen Reference DVD, please see this webpage:
http://portal.isis.org/support/products/Wiki Pages/Update taxonomic list with Specimen Reference

DVD.aspx

To update your taxonomic list without reinstalling the Specimen Reference DVD, please see this
webpage:

http://portal.isis.org/support/products/Wiki Pages/Update institution list or taxonomic list without
reinstalling Specimen Reference DVD.aspx

To update your taxonomic list without a DVD reader, please see this webpage:
http://portal.isis.org/support/products/Wiki Pages/Update institution list or taxonomic list without

using Specimen Reference DVD.aspx

Please note that after you update your taxonomic list, ARKS will automatically run a taxonomic
name validation against the new list. Simply follow the instructions on the webpage listed above
in the section marked “"Taxonomic Name Validation.”

Institution name validation

The Institution Name Validation function can be found in ARKS in the Utilities menu under Data-
base Cleanup. This tool helps users identify and resolve data quality issues impacting both local
and global specimen records. The Mnemonic Validation utility allows CMS/ARKS users to search
their database for any variations in institution names which might warrant attention for data qual-
ity work. Record keepers can use this powerful tool to resolve ambiguous or unknown institution
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http://portal.isis.org/support/products/Wiki%20Pages/Update%20institution%20list%20or%20taxonomic%20list%20without%20using%20Specimen%20Reference%20DVD.aspx
http://portal.isis.org/support/products/Wiki%20Pages/Update%20institution%20list%20or%20taxonomic%20list%20without%20reinstalling%20Specimen%20Reference%20DVD.aspx
http://portal.isis.org/support/products/Wiki%20Pages/Update%20taxonomic%20list%20with%20Specimen%20Reference%20DVD.aspx
http://portal.isis.org/support/products/Wiki Pages/Edit taxonomic list.aspx
http://portal.isis.org/support/products/Wiki Pages/Add entry to taxonomic list.aspx
http://portal.isis.org/support/products/Wiki Pages/Problematic Taxonomic Names.aspx

Topic 122: Advanced ARKS Maintenance (continued)

listings throughout their data. Ultimately, the entire international ISIS community can benefit
from improved specimen transaction information.

This work requires careful attention, as system-wide changes can be made to multiple records
with a single operation. It is mandatory, therefore, that users fully understand each of the opera-
tions performed by this tool. Go through each page of the instructions provided when you run the
utility so that you can understand the process.

Adding and editing entries to the institution list

Similar to your taxonomic list, there may be times when you wish to add or edit entries in the In-
stitution list. Please see this website for instructions on how to do so:
http://portal.isis.org/support/products/Wiki Pages/Edit institution list.aspx

Note: ISIS strongly recommends adding the institutions to the global ISIS institution list. To do
this, contact ISIS (Email: isis@isis.org or Phone: 1.651.209.9240) with the name of the institu-
tion, the reason you would like them added, how often you do business with them, and any other
ISIS members that you might know who also do business with them.

Updating the institution list

Similar to updating your ARKS, it is a good idea to use the most current institution list available.
There are several different ways that the list may be updated. To update your institution list from
the Specimen Reference DVD, please see this webpage:
http://portal.isis.org/support/products/Wiki Pages/Update institution list with Specimen Reference

DVD.aspx

To update your institution list without reinstalling the Specimen Reference DVD, please see this
webpage:

http://portal.isis.org/support/products/Wiki Pages/Update institution list or taxonomic list without
reinstalling Specimen Reference DVD.aspx

To update your institution list without a DVD reader, please see this webpage:
http://portal.isis.org/support/products/Wiki Pages/Update institution list or taxonomic list without
using Specimen Reference DVD.aspx

Updating CMS from the ISIS website

As with any software, it is important to run the most current version to take advantage of any
new features that may have been introduced, as well as to avoid bugs that may have been fixed
from previous versions. As many of you know, ISIS is currently in the process of building the
revolutionary software called ZIMS (Zoological Information Management System). As you might
imagine, this project is keeping everyone busy, especially the ISIS programmers. Because of our
commitment to the ZIMS Project, we have made the decision that we will not do any further de-
velopment work on the ARKS application. Therefore, the current version listed on the website may
be the last update available; however, should a need arise to release another one, ISIS would do
so. To update your ARKS from the ISIS website, please see this website for instructions:
http://portal.isis.org/support/products/Wiki Pages/Update to the latest version of ARKS.aspx

Transferring ARKS from one computer to another computer

There are times when you may need to transfer ARKS from one computer to another. This could
be due to an upgrade of equipment or because your old computer has completely crashed. The
latter reason is why you should always have a current backup of ARKS on hand!

When transferring ARKS to a new computer, we DO NOT recommend simply copying the
ISIS_CMS folder to the new computer. The proper way to transfer is to first make a backup of
your data on the old computer. Next, use your ARKS CD to do a new installation of ARKS on the
new computer. Once ARKS is installed, simply restore from the backup you have created.
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Topic 122: Advanced ARKS Maintenance (continued)

Please note that these instructions are for when you are running ARKS only on one computer. If
you are replacing one of the client computers that is running ARKS on a network, please see the

instructions found in the Installing ARKS on a network section of this workbook (starting on pg.
12).
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Appendix 1: ISIS Contact Information

ISIS Front Office

For questions on your ISIS membership, to update your institution or personal contact informa-
tion, or for general ISIS questions, please contact the ISIS front office.

e Phone: +1.651.209.9240
e Email: ISIS@isis.org
e Fax: +1.651.209.9279
¢ Mailing address: 2600 Eagan Woods Drive, Suite 50
Eagan, MN 55121-1170 USA
ISIS Training Department

For questions regarding training on any of ISIS software products, please contact our training de-
partment.

¢ Phone: +1.651.209.9240
e Email: training@isis.org

e Fax: +1.651.209.9279

ISIS Technical Support

For help and support for any of our software products or the ISIS website, please contact ISIS
technical support.

¢ Phone: +1.651.209.9250
e Email: support@isis.org

e Fax: +1.651.209.9279

We also have a helpful website that might answer many of your questions. We are continually
updating it to better serve our members: http://support.isis.org

When contacting Support regarding our software, please let us know the following details so that
we might better serve you:

¢ Your name, institution you work for, email, and phone number.

¢ What ISIS product you are using? (ARKS, MedARKS, etc.)

¢  What computer operating system you are running? (Windows XP, Windows Vista, etc.)

¢ Is the software being run over a network (multiple people accessing it from multiple
workstations, with the software/data on a server) or is it stand-alone (installed on one
computer only)?

¢ Give a detailed description of the problem you are having, including any error mes-
sages and steps that you took before the problem occurred.
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